. . ICT SCHOOLS TEAM
BUCkl ng ha mSh I re MIS, Financial Systems and Technical Support

Council 01296 383500

ictschools@buckinghamshire.gov.uk

Data Collection 2025

Infant Phase

EYFS — 16" June 2025
Key Stage 1 — 4t July 2025
Phonics Screening Y1 & Y2 — 13t June 2025

Working in Partnership with

Approved e\ \

Private Funds Manager W\

SIMS | Support S8 ACCREDITED From ITEK UK LRSTED ((/")
Unit



mailto:ictschools@buckinghamshire.gov.uk

Where appropriate for data entry purposes, the graphics used in this document match the training
data recommended for use on the course. Where the graphic is an example of what might be
expected when using certain areas of the software, the training data may not be an exact match.

Revision History

Version Change Description

Version 5 Buckinghamshire Council ICT Schools Team April 2025

This booklet is designed for use with SIMS software version 7.222 and above



Data Collection 2025

Data Collection Instructions
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Introduction

Schools are obliged to assess pupil/students under current regional regulations. Although these regulations
are subject to change, the principle remains that pupil/students are tested and/or assessed by their teachers.
These results are then forwarded to the Local Authority for analysis and aggregation into national statistics.

This guide covers the Key Stage procedures common to all the Key Stages in England. Guides to the
assessment and reporting arrangements for all the Key Stages can be downloaded from the Department for

Education website.

The Wizard Manager, which is available in SIMS Assessment, provides an easy way of managing the statutory

Key Stage procedures. It guides you through each of the following processes:

e selecting the required Key Stage wizard(s)

e selecting the pupil/student group

e entering, editing, and validating the results in marksheets

e generating and printing the reports to be sent home to parent/carers

e exporting the results to an XML file.

These notes will guide you step by step through the process of inputting all the required data for Early Years
Foundation Stage (EYFS) Profiles, Key Stage 1 and Phonics into SIMS and submitting these to the Local

Authority (LA), and reporting to parents.

Useful Contact Information

Query

Team

Phone

Methods of collecting
and submitting data

ICT Schools Team

Email: ictschools@buckinghamshire.gov.uk

01296 383500
Option 1

Queries on Collection
and Submission of Pupil
Data to the LA

Sarah Sewell
Ellen Haywood
Gareth Thomas

primaryassessmentdata@buckinghamshire.gov.uk

Advice on Statutory
Requirements

For queries relating to EYFS Profile:
email: earlyyears@buckinghamshire.gov.uk

For queries relating to KS1 & KS2 assessments
(including Phonics) email:
sis@buckinghamshire.gov.uk

Your query will be passed to the relevant person.

01296 387111

01296 383030

Third party software
issues

Refer to the third party software provider directly.
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Checklist

Complete Task Description

Check permissions to run Wizards and to record associated data

Check SIMS upgrade to the Spring Release (SIMS v7.222 or later) has been carried out

Assessment Manager Resources (AMPARK) imported

Enter EYFS Assessment Data (Using EYFTR Resources/Manual Entry/Third-Party Software)

Create EYFS CTF: File Name

Enter KS1 Assessment Data

Create KS1 CTF: File Name

Enter Year 1 Phonics Data

Enter Year 2 Phonics Retake Data

Create ONE Phonics CTF for Year 1 & Year 2

Submitting Data to the LA Via AnyComms

Submitting Data to Primary Assessment Gateway — Key Stage 2

Reporting to Parents

OO0 o0o0o0o0o0ooooooooo
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Chapter1 Setup

Assessment Manager Resources (AMPARK)

After every SIMS Upgrade (there are 3 per year) there are new / updated Assessment resources to be
imported into SIMS, via the Assessment Resource Manager pop up window. This feature will appear the first
time the Assessment module is accessed after an upgrade ie Focus / Assessment.

It is essential that this import is completed to ensure that the Assessment module is up to date.

It also contains all the wizards for EYFS, KS1, KS2 & Phonics. When the AMPARK Resource is imported,
there is no need to import each wizard individually.

e To Import the EYFS Wizards you must have Assessment Coordinator permissions.

e To run the EYFS Wizards you need to have either Assessment Coordinator or Assessment Operator
permissions.

NOTE: If you have carried out these procedures in previous years you are likely to have the
correct permissions. If you are unsure please check with your System Manager in school.

SIMS Version

Check that you are upgraded to SIMS release 7.222

The menu route to find this in SIMS is:

Help | About SIMS .net

Version 7.222

There are 2 options to choose when the Assessment Manager Resource pop up window appears, each
producing very different results.

Yes — the import process will start. Dependent on the number of SIMS users currently accessing SIMS, will
depend on the speed of the import.

Remind me later — This will close the window for this instance however, will re-appear when the Assessment
module is accessed again. The Remind Me Later option can be chosen several times.

B Import Assessment Manager Resources B

There are Manager available for import. Do you wish to update your system ?

4. Plesse note that this may take some time.Do not close SIMS until this import pr mplete
1, Using some areas of SIMS during import may cause a system crash.

B4 AMPARK Resources

B4} Tracking Templates and Grids

=] og of Study Tracking

[ Yes | [ Remindmelater |

If you are unable to locate your Wizards via Tools / Performance / Assessment / Wizard Manager, please
refer to Appendix C.
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Chapter 2 EYFS - Accessing the EYFS Profile Wizard
2025

Introduction

The Revised Early Years Foundation Stage Profile resources are statutory for all schools. This is collected
annually and must be completed for all pupils in the final term of the Reception year during which the pupil
reaches the age of five.

Early Years Foundation Stage Profile

There are 17 statutory Profile Aspects or Early Learning Goals to enable the recording of End of Year
Assessment results for Reception year pupils. They make up the seven Prime and Specific areas of Learning
and Development that pupils must be helped to work towards.

For each of these goals, teachers can specify a grade to indicate whether the pupil is:
1 - at the emerging level
2 - at the expected level.

A —indicates where an exemption has been granted for a setting or individual child. If any of the 17 Learning
Goals is graded with an A, then all should be graded with an A.

Early Years Foundation Stage Profile Submission Deadline

Schools are required to submit their EYFS Profile data to the LA by Monday 16" June 2025. Early submission
is recommended but certainly no later than close of business on that day.

Feedback to Schools

After Monday 16th June, schools that submitted their pupil level results by the 16" June 2025 deadline will
receive an EYFSP Checking File via AnyComms Plus secure file transfer. Schools that submit their data after
the deadline will not receive a checking file.

This checking file will include a pupil data checking sheet together with a school summary sheet.

This report will give schools the opportunity to do a final check of their results and to ensure that the data
they have submitted is as expected — at this stage, schools will have the opportunity to resubmit their data if
they find any errors or omissions.

Headteacher Declaration Form

This form confirms that the data that has been submitted has been checked for accuracy, has been quality
assured by a member of the school’s Senior Management Team or Assessment Manager, and has been
“signed off” by the Headteacher — no changes will be accepted after this form has been signed and returned.
Headteacher Declaration Forms need to be returned to the School Management Support Team by Friday 27t
June 2025.

Accessing the EYFS Revised Profile 2025

1. InSIMS select Tools | Performance | Assessment | Wizard Manager.
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Tools |Window  Help

Acsdemic Management  #
Maintsin Medical Event

Statutory Return Tools »

Pupil Premium »

Dinner Money »

2% Check for Update

System Diagnostics »

Performance " Assgssment
Validate Memberships Analysis
Staff » Profiles
ESS Options

Customer Support Portal

Admissions » E‘ H ‘L‘ E‘g :23 'n} |LO ;: H IL_E_
Lookups »

Other Schools

Setups »

Setup Message Options

Housekeeping »

Categery
System Usilities

Wizard Manager
Assessment Mapping Tool

Individual Report Template Conversion

2. Leave the Filter on Incomplete.

3. The window will show the EYFS Revised Profile Wizard 2025. (Any other imported Wizards will also show)

Select Wizard
Name Edit Date Complete
EYFS Revised Profile Wizard 2025 01032024 O
Key Stage 2 MTC Wwizard 2025 0110872024 O
Key Stage 2 Wizard England 2025 01032024 O
Year 1 Phonics Sereening Wizard 2025 0110872024 O
Year 2 Phonics Screening Wizard 2025 01032024 O

< Back Next > Finish Cancel

If you mark historic Wizards as complete at
this point, by ticking the box in the Complete
column, they will not show next time you
access the Wizards.

Please note that the 2025 wizards will
contain an edit date of 01/09/2024 (or later).

4. Highlight the EYFS Profile Wizard 2025 with a single click (this will put a faint dotted box around the

selected Wizard).

5. Select Next (If you are prompted to Save select Yes).

6. This will take you to the Select Group window

Selecting a Group of Pupils e.g. Year R

3
1. To select your required group click on the Browser “ button.

Select Group

This will open the Group Selector window.

\. ‘

<Back

et Finigh Cancel
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| Group Selector 7 X
Select the effective Group date Solect e N
From g o B [ e Yo h
MNational Curiculum Year A
Exam Season Candidales
Assessment User Defined
Ehnicily
Home Language
House
Mew Intake Group
Regisration Group
Year Group
Al Year Groups
2
Year 1
- Year 2
Year 3
-~ Year 4
Year 5
- Year &
Year N2
-
Soecial Needs v
Bpply | Clear Selection | | Cancel <Back Hext > Fiish Cancel

2. Expand Year Group (by clicking on the plus sign) and highlight Year R.

NOTES: If you have pupils being taught in Year R who are out of Year Group then expand National
Curriculum Year and highlight Curriculum Year R.

If you are a school with multiple form intake you may wish to create class marksheets for each
teacher to complete, please contact the ICT Schools Team for support with this if required.

3. Click on Apply.
4. This will return you to the Select Group window where your selection will now show.
5. Select Next (If you are prompted to Save select Yes).
6. This will take you to the Marksheets window.
Markshests
Filter: Plezse select 2 Marksheet and click on the pencil to enter/edit data.
Template Group Last Used Complete
EYFS Revised Profile 2. |Year R O
EYFSRevised Profile G |Year R O
< Back MNext » Firish Cancel
Marksheets

There are two marksheets available in the EYFS Revised Profile 2025 and EYFS Revised Profile GLD 2025
EYFS Revised Profile 2025 — Statutory to complete this marksheet

EYFS Revised Profile GLD 2025 — You are strongly advised to calculate and save this marksheet as part of the
data checking.




Data Collection 2025

Opening & Closing Marksheets

1. Marksheets can be opened by double clicking on them or highlighting them and clicking on the pencil
icon.

Marksheets
Filier: Please select  Marksheet and click on the pencil to enterfediit data
Template

Group

Last Used Complete P4
EYFS Revised Frofile 2. |Year R O
EYFS Revised Profile G | Year R O

<Back Next> Finish Cancel
Markaheet Entry - EYFS Rlevised rofle 2025 - Year R
Bisee Dunda S print 8 Export ~ | Calcuisie @i G P R
ok Detsls 2 Mishahest

1 Basic Dot

e [T il enatins o o nker a s rosls Fecaly 3 e e of Fecapion Y] o oveeel

- [EVFS Proie brom 2025 orwrds.

1. Eer e vl forthe 17 o ey apecte o the E1FS Prole s e 1 2 &
Last Used —J

Gt eiry fx this Marksheet is comgicte 1
2 Markshert
Fiesult Date [J0472025 ||| Group Membership Date  [14/0872025 || B &) Refresh

) Surany [EEWariow]| &8l 200m 2 Revesl D] Freeee additionsl Sdent Celumns

@ Hover Help.

Siwsones

HOSSAN, teye
HOWIDEN, Odette
M. Aashi
KRYVONIS. Amna

EYFS Revised Profile Wizard 2025 - Manually Entering Data

This section of the guidance notes is only relevant if you do not use SIMS Early Years resources (pg 9) or a
Third party software (see pg 14).

Access the marksheet via the Wizard:

1. Tools | Performance | Assessment | Wizard Manager.
2.

[T ———

Follow the wizard (or refer to Chapter 2) to open the EYFS Revised Profile 2025 marksheet.

e 8 e+ e
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Collecting Teacher Assessments

If you have not already collected teacher assessments one way of collecting them would be to issue a blank
marksheet or export the marksheet for the class teachers to complete.

This can then be returned to you for data entry into SIMS.

Printing
e Inthe blank marksheet select the Print = FiMt putton at the top of the screen.
o Accept the default selections in the Print Options window:

e Click on the Print button at the bottom of the window.

Exporting

e In the EYFS marksheet select the Export (Formatted) button at the top of the
Screen.

e An Excel spreadsheet will be generated.

@Help & Favourites §¢ Close.

Bsae D una
1 Basic Details 2 Marffehest ¥
ma i

you'to enter a pupils results fypically atthe end of Reception Year forthe revised

the 17 data entry aspects forthe EYFS Profle as efher 1.2 or A

Last Used

Data entry for this Markshestis complete (1

e Save the Excel spreadsheet to a shared location on the network or to a secure removable device.

e Once the Teacher has entered the marks in the spreadsheet, this can then be imported directly into
SIMS. See Appendix C for more detailed instructions.

Entering Results into the Marksheets
1. Open the EYFS Revised Profile 2025 marksheet. The marksheet will show the pupils you selected earlier.

2. A marksheet with the Year R pupils or the EYFS 2025 group created earlier is displayed and columns
relating to the seventeen assessments that need to be entered.

Type 2 (Expected), 1 (Emerging) or A (exemption applies) for each pupil in the appropriate white cells.

A quicker method of entering grade results is to right-click in the first cell and Select Grade for Cell from the
drop-down list, as shown in the graphic displayed below. Drag the View Select Grade dialog box so that this
can be viewed with the pupils’ names and the Result column. Double-clicking the result for the first pupil
places that result on the marksheet and moves to the next pupil. Click Close to close the dialog box and return
to the marksheet when complete.

2 Marksheet View Select Grad » x
s View Select Grade [{
Result Date |14/04/2025 E, Group Membership Date
Group Filter|
Grade Description
= o |7 Enerdng
25 A Exemption Applies
5 :
=5 | 3
zZ =E
|
2 22 &<
£ 2 2
Z 838 33
HOSSAIN, Arya
HOWDEN, Odette
IMAN, Azshi
KRYVONIS, Anna 2
LAGHARI, Saania 1
LIMANI, Stephen 1
MILLS. Benjamin I T Skip Close
PETROSKWI, Zuzanna
REES, Sara
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Each of the white columns without f enables the entry of the EYFS level (2, 1 or A as described earlier).
Once all these columns are completed click Save. The columns with fin their header will be completed.

The Data Check column is used to check that there is an entry for each area for each pupil.

o v ok~ w

Make sure that levels are entered for all pupils.

o

7. Where a missing result is found, the Data Check column will return a value of Missing and colour red,
as shown in the graphic displayed below.

8. To correct a result (even if the result has been saved) just overtype with the correct number and click
Save again so that the calculations are based on the most recent result.

9. Close the marksheet to go back to the EYFS wizard.
Entering Data for a Pupil Who has Already Left the School

If you have a pupil for whom you are required to report their EYFS Revised Profile Assessments, who has
already left your school, you will need to put back the Group Membership Date on the Marksheet to a date
when they were On Roll (i.e. before the Summer Half Term). Click on Refresh, they will be added to the list
of pupil names.

2 Markshest
Result Date [14/04/2025 | [ 4" Group Membership Date  [14/04/2025 || [ | &) Refysh (1) Summary 3 Narrow @l Zoom 2§ Revesl [ Freeze Additional Student Columns
Group Filter| [l Hover Help

If there are no amendments, then the “Good Level of Development” marksheet is now ready to be
calculated. Please refer to Chapter 5 for instructions.
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Chapter 3 EYFS - The EYFS Revised Profile Wizard
2025 using SIMS EYFTR Resources

Introduction

Data entered throughout the year in the EYFTR Data Entry Marksheets together with summer data entry will
be calculated and transferred to the EYFS Revised Profile 2025 wizard.

NOTE: This section of the guidance notes is only relevant if you use SIMS EYFTR Resources.

See manual data entry in Chapter 4.

If you are using 3™ party software see Chapter 5.

Marksheet Entry : EYFTR Data Entry Year R : Year R
Esave & Undo ) Frint ) Export = [ Calculate
1 Basic Details 2 Marksheet
2 Marksheet
Result Date [14/04/2025 ][ L] Group Membership Date [14/04/2025 |[ 1] &) Refresh (8 Summary %% Nerrow @l Zoom 2§ Reveal [ Freeze Additional Student Columns
GmupFH(erl ‘ Q [ Hover Help
£ = £ =2 g
Fe | 3£ e 2% 2z E 2 & o T [4 E
g8 | =% | =% =5 52 2 g E = 5 g 2
5 ga | 22 2= | 3% . 2 | 2 B | et § <
EZ i =5 | 2P e o 22 | E g
=2 | 55 | 3¢ LR %E | 22 | iz & 28| ¢ £
25| 35 | 3= E s ez | g2 g2 EE ] =
g % | iz | = 2§ 3 | 22 32 32 32| & 24
g g B | E= g | 33 32 | 3= 3= 8= | 3= | &3 &3
£ i B = 25 2| &5 | &5 | 85 | 23 | &5 | i 5
Z =2 52 52 52 [ 22 82 82 22 82 o] 2
HOSSAIN, Arya RD RD
HOWDEN, Odette RD RS
IMAN, Azshi RS RS
KRYVONIS, Anna RS RD
LAGHARI. Saania RS RD
LIMANI, Stephen RS RS
MILLS, Benjamin RS RD
PETROSKWI, Zuzanna RS RD
REES, Sara RE RD
REVELL. George RE RD
SAER. William RE RD
SPENSER. Michael RE RD

Checking Data in EYFS Marksheet
Access the marksheet via
1. Tools | Performance | Assessment | Wizard Manager.

2. Follow the wizard (or refer to Chapter 2) to open the EYFS Revised Profile 2025 marksheet. The
marksheet will show the pupils you selected earlier.

Marksheet Entry : EYFS Revised Profle 2025 - Year R
Save Undo (Z3Print B8] Export + [@iCalculate @Help o
1 Basic Details 2 Marksheet
‘1 Enterthe valueforthe 17 data entry aspects for the EYFS Profile as either 1.20r A .
Last Used 1470472025
Data entry for this Marksheet is complete [
2 Markshest
Result Date [14/04/2025 || | Group Membership Date  [14/04/2025 |[ 1| & Refresh (1) Summary % Narrow @) Zoom 2§ Revesl [ Freeze Additions! Student Columns
Group Filter| | @ kA Hover Help
=
= = = @ @ = = = @ @ o | E» @ @ =
as s s 25 s s s s s 2s =5 85 = 2 s
o) o o 20 Pt o o o o L o Ol 5 £ 41
St 0 S2 @ =10 =t o 0 g = g 2. -5
25 H o E 5% 2y 83 5 H F £§ £5 EH 55 £
ZE =F =E g SE 5E 5E SE g _E 55 ZE 3E - g
= b = 2 = 2 H & X 5 s 2 = =
s % g b o= g s Bl | % sh| € £ z 50| )
F 33 | 23 23| 23| 93 | Lg | 8% | £% | £¥ | Z3 | Z§ | ST | 3§ | ® | 9% | =3
E 83 | 88 £2 | g2 | EB | E8 | 58 | 58 | 585 | £2 | £5 | 58 | 58 | 58 | B8 | =53
HOSSAIN, Ay ) 73 7 3l 7] 7] ) 3] il 7] 3] ) 3l 7] 3l 7] 3
HOWDEN, Odetic 2 2 2 2 1 1 2 1 1 2 1 2 1 2 1 2 2
IMAN. Aashi 2 2 [ 1 2 2 2 1 1 2 1 2 1 2 1 2 2
KRYVONIS, Anna 2 2 2 1 2 2 2 1 1 2z 1 2 2 1 2 2
LAGHARI, Saania 1 1 2 2 1 1 2 1 1 2 1 2 1 2 1 2 2
LIMANI, Stephen 1 1 2 1 F 2 2 1 1 F 1 2 1 2 1 2 2
MILLS, Benjamin 2 2 2 1 2 2 2 1 1 2 1 2 1 2 1 2 2
PETROSKWI, Zuzanna 1 1 2 2 1 1 2 1 1 2 1 2 1 2 1 2 2
REES, Sara 2 2 1 2 2 1 2 1 1 2z 1 1 2 1 2 2
REVELL, George 1 1 2 2 1 1 2 1 1 2 1 2 1 2 1 2 2
SAER. Wiilliam 1 1 2 2 2 1 2 1 1 F 1 2 1 2 1 2 2
SPENSER, Michael 2 2 1 1 1 1 2 1 1 2 1 2 1 2 1 2 2
VALIN, Ishan 2 1 1 1 1 2 2 1 1 2 1 2 1 2 1 2 2
VSEVOLOD, Petro 1 1 2 1 2 2 2 1 1 F 1 2 1 2 1 2 2

10
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Data located in the left-hand side of the marksheet is taken from the EY Resources.

L1
3. Youmay also need to click on the Calculate b Calculate button to the top of the screen to get the formula
(¢ ') columns to generate.

4. When you Save and Calculate the formula columns will generate the following automatically:

e For pupils where all white cells have been completed with results of 1-2 the results are repeated in
the grey formula cells. The Data Check will show green ‘OK’.

o If any cell is left blank for a pupil all the formula cells for that individual will contain dashes and the
Data Check will show ‘Missing Entry’ in red for that pupil. Complete any missing results and calculate
again.

e Finally, if the result ‘A’ has been used, all grey formula cells for that pupil will complete with an ‘A’.
This is correct behaviour as this score should only be used where an exemption has been granted for
a setting or individual child. Therefore ‘A’ would apply to all that individual’s results.

This is the same marksheet after being saved:

Marksheet Entry : EYFS Revised Profile 2025 - Year R

Save Undo & Print 48l Export + gt Calculate @ Help & Favourite]
1Basic Details 2 Marksheet

1Basic Details

Not [This template enables you to enter a pupil's results fypically at the end of Reception Year) forthe revised | ~
tes [EYFS Projile from 2025 onwards,

1. Enterthe value forthe 17 data entry aspects forthe EYFS Profile as efther 1,20 A,

Last Used

Data entry for this Marksheet is complete 1

2 Marksheet
Result Date [14/04/2025 [ Bl | Group Membership Date [14/04/2025 | [l | &) Refresh (1) Summary 3t Narrow @l Zoom Y& Reveal [ Freeze Additional Student Columns

Group. Flher‘ ‘ Q & Hover Help

Is

EXP: Being Imaginative
School Assessment - EYFS

EXP: Creaiing - Materials
School Assessment - EYFS

UTW: The MaturalWorld
School Assassment - EYFS

School Assessment - EYFS

UTW: Past and Presant

School Assessment - EYFS
School Assessment - EYFS
School Assessment - EYFS
School Assassmant - EYFS

fid
£
£
]

School Assassment - EYFS
School Assassment - EYFS
Schaol Assessment - EYFS
PHY: GrossMator Skils

School Assassment - EYFS

COM: Listen, Ait & UndStd
School Assessment - EYFS
PSE: SolRegulation

PSE: Managing Self
LIT: Comprehension
LIT: Word Reading
MAT: Number

=
s
=
z
-3

Students

COM: S peaking
LIT: Writing
Data Check

HOSSAIN, Ay
HOV/DEN, Odette
IMAN, Aashi
KRYVONIS, Anna
LAGHARI, Saania
LIMAN], Stephen
MILLS, Benjamin
PETROSKWI, Zuzanna

E I EY A
EISIEEMININIS
EEERNDER
BN
NENEEEEE
EBEEERRRE

o

2

2
2
2
2
2
2
2
2

2
2
2
2
2
2
2
2

NEEERRRE

1
1
1
1
1
1
3
3

SEEEEERE

1
2
1
1
2
1
1
2

NENNNERE

5. Ensure that for each pupil the Data Check is ‘OK’.

6. Once you have completed the marksheet Save and Close it to return to the EYFS Revised Profile Wizard
2025.

Before submitting your data, the option of printing or exporting a copy of the marksheet is available for
checking.

Printing
e Inthe EYFS marksheet select the Print button at the top of the screen
e Click on the Print button at the bottom of the window.

Exporting

e In the EYFS marksheet select the Export (Formatted) button at the top of the Screen. An Excel
spreadsheet will be generated.

e Save the Excel spreadsheet to a shared location on the network or to a secure removable device.

If there are no amendments, then the “Good Level of Development” marksheet is now ready to be
calculated. Please refer to Chapter 6 for instructions.
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Chapter 4 EYFS - Schools using Third-Party
Software - Importing the CTF into SIMS

To the School Administrator:

Once the file(s) have been created from the 3™ Party software it MUST be imported into SIMS. The files will
be in a CTF format and can be imported in the usual way.

IMPORTANT: If there are issues creating the CTF from 3™ Party Software, please contact the
provider direct and ask them to assist. Please ensure that the data has been checked and
reviewed in the Third-Party software prior to importing into SIMS.

®

1. Select Routines | DataIn | CTF | Import CTF.

Focus  Reporis IDD|5 Window  Help

B ok | Adminion weEd HBCEa40Ds BEE
SIMS Shoi Data Out
Applications Data In

Statutory Returns
Pupil

Staff
Attendance

CTF | Import CTF |
Assessment » View Import History Log

Performance Analysis

F ¥F F ¥ |~ ¥

The file name will be in one of 2 formats as below. Where there are ???7? in the text this will be your school

DfE number. The 001 at the end of the file name is a count of how many files of this type have been created
and may not be 001.

If the file produced by the Third-Party software is | If the file produced by the Third-Party software is
formatted 825????_CTF_825????_001 then please | formatted 825????_FSP_825????_001 then please

select: select
Select the CTF import type.. Select the CTF import type..

Import Type Import Type
General General
Add Data for Mew Pupils Only Add Data for Mew Pupils Cnly
Add Data for Existing Pupils Only Add Data for Existing Pupils Only
Add K51 for Existing Pupils Only Add K51 for Existing Pupils Only
Add K52 for Existing Pupils Only Add K52 for Existing Pupils Only
Add Phonics Data for Existing Pupils Only Add Phonics Data for Existing Pupils Only
Add FSP data for Existing Pupils Only Add F5P data for Existing Pupils Onhy

o Select || 9 Cancel o Select || $¢ Cancel

Choose the appropriate import type and click Select.
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2. The pupils are already on roll so remove all ticks except Assessment Data and Student Basic Details in
the Data to be Imported panel.

Import CTF (Add Data for Existing Pupils Only)

1 Data to be Imported 2 Import Selection 3 Exception Log

1 Data to be Imported

Student Basic Details M Student Address [m} Student Contacts [m} Looked After O
SEN Information a School History a
Attendance Summary a e ane. g =] FSM History O

If you receive this message, click NO

SIMS .net

Matching Scale 2 selected.
Do you wish to change the CTF Matching Scale?

3. Locate the file to be imported by clicking the Open Folder button at the end of the CTF File field.

2 Import Selection
k * Data will only be added for existing pupils.
CTF File l (@' New pupils will not be added

4. Navigate to the network location or the memory stick the teacher gave you.

5. Select the required file and click the Open button.

2 Import Selection
CTF File [5-\sims\Star\ CTFIN\8232016_CTF_8232999_001 i ] ¢ famin vl cnky e axler] o exiating pupila

* New pupils will not be ad
Place new pupils in Effective Date  |05/05/2022 G,

The Place new pupils in field will be greyed out as you are only adding data to existing pupils

Click & _m=ct | to start the import.

If your option js '« Frecesdforkieshimeot | click on jt, check the details on the Match and Import panel and then click
Import CTF
on

1Data to be Imported 2 Import Selection 3 Match and Import

This Match and Import screen is used to match pupils in the CTF import file and SIMS. The CTF file can be imported at any point =
of the matching process. When the CTF is being imported, the matches identified in the ‘Selected Pupil’ column will be applied &) Refresh
Wwhen you are ready to import the CTF file, click the Import CTF" button at the bottom of the page.

Indicator CTF Pugil Pre-Admission Pupil ‘ Admitted Pupil Selected Pupil
I ‘ 4
|l <§) Sadie_Adams No data found <§> Sadie_Adams (@5 Sadie_Adams
m
Il (@) Tatyana_Alyona No data found <§> Tatyana_Alyona <§> Tatyana_Alyona
N U}
n - @
c <@>  Richard_Andrews No data found <@®> Richard_Andrews <g Richard_Andrews
m
P=y & &
c <§> Piers_Bartram No data found <@ Piers_Bartram < Piers_Bartram
A m
@ &
Eloise_Bennet No data found <W>  Eloise_Bennet < Eloise_Bennet
m
- g
Tomaz_Bronislaw No data found <®>  Tomaz_Bronislaw < Tomaz_Bronislaw
m

<G> Madison_Brooks h ’ No data found <@>  Madison_Brooks (Q& Madison_Brooks v
& CTF Pupil Details >y Admitted Pupil Details Edit Pupil
Names  Detais Names Details A
UPN T823299916001 UPN 823299916001
Former UPN Former UPN
Sumame  Adams Sumame Adams.
Former Su. Former Sumame
Forename  Sadie Forename Sadie
0B 20/03/2013 DoB 20/03/2013
Gender Gender F

Mismatch &2
@ PreCTF ImportReport | | &1 Import CTF
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If you receive the Address Tidy prompt, select Yes.

SIMS.Net

CTF Import can cause problems where addresses are untidy or
duplicated.

You may want to check with your System Manager that
Address Tidy and Merge has been run recently before you
proceed with CTF Import.

Do you want to continue with CTF Import?

6. Once the import is complete a Report will open. This report is for information only, but please check that
the Number of pupils in file and the Number of pupils processed are the same, and that this matches
the expected number of pupils. Also check that no New Pupils have been created.

4 Exception Log
UPN Prefemed Sumame  Prefemed Forename = Gender Date of Bith  Ermror Description e E Save
T823253916001  Adams Sadie F 20/03/2013  Student already exists in the school, but some data n =3 Print
G823299916002  Alyona Tatyana F 21/12/2012  Student already exists in the school, but some data i
W823255516003  Andrews Richard M 02/12/2012  Student already exists in the school, but some data n
V8232599517013  Bartram Piers M 22/02/2013  Student already exists in the school, but some data n
J8232959917014 Bennet Eloise F 04/04/2013  Student already exists in the school, but some data
K823299516004  Bronislaw Tomaz M 06/04/2013  Student already exists in the school, but some data n
Y823293517015  Brooks Madison F 22/03/2013  Student already exists in the school, but some data i
7823299916005  Clarke Haniette F 09/11/2012  Student already exists in the school, but some data n
M823295917016  Clint William M 17/03/2013  Student alreadv exists in the school. but some datan ¥
< >

There is no requirement to Print or Save the Exception Log, but you may like to for your own reference.

NOTE: If a pupil has not been processed the reason will be given in the Error Description.
This will need to be resolved and the CTF re-imported. If you require any assistance resolving
errors, please contact the ICT Schools Team on 01296 383500.

NOTE: A pupil’s legal surname, legal forename, date of birth and sex must match exactly
between the Third-Party software and SIMS. If it does not, then results for that pupil will
not import.

If there are any differences between the Third-Party Software and SIMS, then corrections
need to be made in the Third-Party Software, and then a new file created for import into
SIMS.

7. When complete, close the Import CTF screen.
8. Repeat this process for each file that has been created by your Third-Party software.
To check whether your results have imported into SIMS, open the EYFS Revised Profile Wizard 2025.
Access the marksheet via the Wizard

e Tools | Performance | Assessment | Wizard Manager.

e Follow the wizard (or refer to Chapter 2) to open the EYFS Revised Profile 2025 marksheet.
Checking Data has imported into SIMS
Open the marksheet EYFS Revised Profile 2025 to view your imported data.
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HINT: Clicking Narrow enables more columns to be viewed. Click Narrow again to return to the
original view.

2 2

Results imported from Third-Party software will only complete the grey cells on the right-hand side of the
marksheet. The white cells will remain blank.

If the Calculate button is pressed, the Data Check column will indicate missing results for all pupils. This can
be ignored. However, a visual check of all the grey boxes on the right-hand side of the marksheet (excluding
the Data Check column) needs to be completed to ensure that results have been imported for all pupils.

1. Check that you have results recorded for every pupil. If there are missing marks it may mean that either
the CTF did not import correctly, or that a pupil was missing from the software (possibly due to them
joining the school during the academic year).

e  When importing the CTF the Exception Log will have indicated if any pupil’s data did not import
successfully. If necessary, re-import the CTF and check the Exception Log again.

e If a pupil was missing from the Third-Party software please email
primaryassessmentdata@buckinghamshire.gov.uk. It may be that the previous school can
transfer a file of their assessments to you, or that you can enter the EYFS Profile scores manually
for this pupil.

2. Close the marksheet.

NOTE: You cannot edit marks here. Please do not attempt to manually change marks in
SIMS if Third-Party software is being used to complete the Profile.

If for any reason these marks in SIMS are not correct please contact ICT Schools Team on
01296 383500, option 1 as the following process will need to be carried out:

e Strip out the marks that have been imported into SIMS.
e Correct the marks in the Third-Party software.

e Create a new file in Third-Party software and import it into SIMS.

If there are no amendments, then the “Good Level of Development” marksheet is now ready to be
calculated. Please refer to Chapter 5 for instructions.
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Chapter 5 EYFS - Calculating Good Level of
Development

Introduction

Children are defined as having reached a Good Level of Development (GLD) at the end of EYFS if they have
achieved the expected level for the ELG’s in the prime areas of learning.

Using the data entered at the end of foundation stage attainment, the next marksheet — EYFS Revised Profile
Good Level of Development 2025 will calculate the GLD.

Marksheets
Filter:  |Incomplete ~ Please select a Marksheet and click on the pencil to enter/edit data
Template Group Last Used Complete

VR

PIoNTE 20 Tear 1 3404 O
< S Revised Profile GLD 2025 Year R O

< Back Next = Finish Cancel

1. Either double-click the EYFS Revised Profile Good Level Development 2025 marksheet or highlight the
marksheet and click Edit Marksheet.

2. The marksheet will display the results entered on the previous marksheet for each area of learning.

3. Click Calculate. The marksheet will display as per the graphic below.

Maskshees Entry - EYFS Revisod Prole GLD 205 - Year R
so Epine 8 o + WCucie @iy G Favonrtal

= = = =
P ]

REVELL Gaurge

The process will take each of the prime areas plus literacy and mathematics and calculate who has achieved
a GLD and exceeded GLD in each with a colour code (Achieved — Green, Not Achieved — Red). The final 2
columns will display an average point score and a Y for those children who achieved a GLD in all 17 areas.

4. Save the data and close the marksheet.

Once you have calculated and saved this marksheet we advise that it is either exported or printed
and passed to your Headteacher or Head of Early Years for review prior to submitting your data
to the Local Authority.
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Chapter 6 Year 1 Phonics Screening Wizard 2025

Introduction

The Phonics Screening Check is a statutory assessment for all children in Year 1 and comprises of a list of 40
words that children read one-to-one with a teacher.

The Phonics Screening Check should be administered during the week beginning Monday 9th June 2025. If
a child is unexpectedly absent during that week, the school can administer the Phonics Screening Check up
until Friday 20th June 2025.

Who is the Phonics Screening Check for?

All children in Year 1 in the school year 2024/25 must take the Phonics Screening Check in June 2025.

Children in Year 2 must also take the check if they did not meet the required standard in the Summer 2024
Phonics Screening. It is possible to withdraw children from the check if the headteacher feels it is appropriate
to do so, but such children must still be included in the data reported to the Local Authority (LA), and have
an Outcome of "D" recorded.

Schools must ensure they report on every child in Year 2 who:
e did not meet the expected standard in their previous screening

e did not take the check in Summer 2024
e did not take the check in Year 1 or Year 2 (withdrawn from the check in both years)

e entered state-funded education in England for the first time following the end of Year 1.

NOTE: To help schools confirm which of their Year 2 pupils need to take the Phonics Screening
Check this year, all schools will be sent before May half term via AnyCommes Plus, a list of
pupils recorded on their January 2025 School Census who the LA believe should be taking the
Phonics Screening Check this year.

Phonics Screening Check Submission Deadline

Schools are required to submit their Phonics Screen Check scores (0 — 40) to the Local Authority by Friday
13t June 2025. Please note that after this date the LA can only accept returns for pupils who were absent
during the main Phonics Check week.

Any child who is absent from school during check week (Monday 9™ June to Friday 13" June) should be
recorded as absent (A) in the Outcome Grade when submitting the data for the Phonics Screening Check.

Schools will not have outcome grades of Wa or Wt for pupils in Year 1 at this stage. An outcome grade will
only need to be submitted if a pupil has left the school (L), is absent (A), did not participate in the check (D),
or if the result is affected by maladministration (Q). In all other cases, only the scores obtained in the phonics
screening check are required.

Schools should create one CTF containing all Year 1 and Year 2 pupils and send this to the Local Authority by
13 June 2025. Schools must not wait until the threshold is known before submitting phonics results to the
LA. This should be done as soon as possible after completion of the checks.

Instructions for this process are in this booklet.

If you subsequently test a child between Monday 16" June and Friday 20% June, due to absence during the
previous week, then please contact the Childrens & Traded Services Team for instructions before resending
your results.
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Once the threshold mark is made available on the 23™ June 2025, schools must enter this into the Phonics
Year 1 marksheet in SIMS before calculating so that the Phonics Screening Check outcome grades are
populated. This should also be recorded in the Phonics Year 2 marksheet if you have had pupils in Year 2
being rescreened this year. Detailed instructions on how to do this are also included in this booklet.

The Local Authority does not require a new CTF with these updated outcome grades.
Headteacher Declaration Form

Schools also need to complete and submit the Headteacher’s declaration form once the Phonics Screening
Check has been administered. This form should be submitted via the Primary Assessment Gateway by
Monday 30" June 2025.

If a Child Moves School

If a pupil arrives at a school just before or during Phonics Screening Check week, they should still attempt the
check, unless they have no understanding of grapheme-phoneme correspondences.

If a child moves school after taking the Phonics Screening Check their results should be submitted by the
school in which they took the check and passed to their next school for information.

Your school’s end of Year 1 Phonics Screening Check results need to be input into SIMS before they can be
transferred to the LA.

Accessing the Year 1 Phonics Screening Wizard 2025

1. InSIMS select Tools | Performance | Assessment | Wizard Manager.

Tocls |Window Help
Admissicns " & B3 | I?" '3“\. [ o
Lockups " E'i N £ 2 2 f_} Q& (& ﬁ:—: @
Other Schools
Setups »
Setup Message Opticns
Housekeeping g
Academic Management »
Maintain Medical Event
Statutory Retumn Tools »
Pupil Premium »
Dinner Money »
2% Check for Update
System Diagnostics »
Performance H Assgssment ¥ Category
Validate Memberships Analysic Ly System Utilities »
Staff Ly Profiles Ly Wizard Manager
ESS Options Assessment Mapping Tool
Customer Support Portal I Individual Repert Template Conversion
Select Wizard
Fier If you mark historic Wizards as complete
Name EatDate Complete at this point, by ticking the box in the
EYFS Revised Profile Wizard 2025 01/09/2024 (] .
Key Stage 2 MTC Wwizard 2025 01/09/2024 O CompIEte CO/umn’ th ey WI/I nOt ShOW
Key Stage 2 \wizard Englznd 2025 010912024 O next time you access the Wizards.
Year 1 Phonics Screening \Wizard 2025 01/09/2024 O
Year 2 Phonics Screening Wizard 2025 01/09/2024 O
Please note that the 2025 wizards will
contain an edit date of 01/09/2024 (or
later).
< Back Next > Einish Cancel

2. Leave the Filter on Incomplete.
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3. The window will show the Year 1 Phonics Screening Wizard 2025. (Any other imported Wizards will
also show)

4. Highlight the Year 1 Phonics Screening Wizard 2025 with a single click (This will put a faint dotted box
around the selected Wizard).

NOTE: Even if only one Key Stage Wizard is displayed, you must highlight it before you
continue to the next page.

5. Select Next (If you are prompted to Save select Yes).
6. This will take you to the Select Group window

Selecting a Group of Pupils e.g. Year 1/Reg Group

. . L
1. To select your required group click on the Browser L button.

Select Group /

Q

< Back Next> Finish Cancel

2. This will open the Group Selector window:

Select the effective Group date Select the effective Group date
From B To B Refresh From B Ta B Refresh
- National Cumiculum Year - i House A
- Exam Season Candidates New Intake Group
Assessment User Defined - Registration Group
- Ethnicity 2GH
- Home Language 2B
House B
- New Intake Group 310
- Registration Group 4ES
= Year Group 450
i Al Year Groups 5BB
wE2 5DT
SYear 1 SKH
Lo Year 2 6VC
o Year 3 A
- Year 4 ASH
boYear 5 T ELM
~Year 6 0AK
S Year N2 PINE
L. Year R PM
- Soscial Needs © £l Year Grouo, hd
Apply Clear Selection Cancel Apply Clear Selection Cancel

Expand Year Group (by clicking on the plus sign) and highlight Year 1.

NOTE: For Schools with pupils taught out of Year Group:

If you have pupils being taught in Year 1 who are out of Year Group then expand National
Curriculum Year and highlight Curriculum Year 1.
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3. Click on Apply.

4. This will return you to the Select Group window where your selection will now show:

Select Group

Year 1 |

5. Select Next (If you are prompted to Save select Yes).

Marksheets

Fitter:  [Incomelete ~|  Pleaseselect a Markshest and click on the pencil to enterledit data
Template Grovp Last Used Complete
Phonics Screening Year 12025 Year 1 1510472025 O

< Back Mext > Finish Cancel

6. This will take you to the Marksheets window.
Marksheets

There is only one Marksheet available in the Year 1 Phonics Screening Wizard 2025.

Phonics Screening Year 1 2025 - Statutory

This marksheet allows entry of the marks from the Phonics Screening Check which is Statutory. This
marksheet creates results and ensures no pupils are missed.

Opening & Closing Marksheets

Marksheets can be opened by double clicking on them or highlighting them and clicking on the pencil icon.

Marksheets

Filter: Please select a Marksheet and click on the pencil to enter/edit datz
Template Group Last Used Complete V4 >
Phonics Screening Year 12025 Year 1 1510412025 |

< Back Mext > Finish Cancel

Clicking the Next button at this point navigates you away from the Marksheets and to the
next step of the Year 1 Phonics Screening Wizard.

If this should happen use the Back button to return to the Marksheets screen.

20



Data Collection 2025

Example of a marksheet:

Marksheet Entry : Phonics Screening Year 12026 - Year 1

= Undo (3 Print 48 Export ~ [i Calculate
1 Basic Details 2 Markshest

1Basic Details

Notes | This Marksheet enables youto enter the outcomes
Markcsheet is display

Last Used 1

Data entry for this Marksheet is complete [

2 Markshest
Resut Date [15/04/2025 [ 1| Group Membership Date [15/042025 | [ | 45 Refresh (@) Summary 3 Narrow @Zoom 3Reveal [ Frecze Additional Student Columns

GruupF\\ter‘ ‘ Q b Hover Help

ics Check Year 1

eshold Score
Phonics Check Year 1

Data Check

Students
Wark for

|

ADESINA, Kyra
BARNES, Luke
BEINON, Rhys
BLAKE, Antony
BRADLEY-SH
BROMISLAV, Nai

CALLAGHAN, Catherin

CARLSTON, Eliza
CHAQ. Bsi
CHATTERJEE, Yazmina
CIBRAO, Lamissa
CLARKE, Oliver

Sif Close

To close a marksheet and return to the Year 1 Phonics Screening Wizard click on the Close
button to the top right of the screen.

NOTE: You will be prompted to save at this point if you have any unsaved data on the
marksheet.

Collecting Phonic Results from Teachers

If you have not already collected teacher assessments one way of collecting them would be to issue a blank
marksheet or export the marksheet for the class teacher, or teachers, to complete.

This can then be returned to you for data entry into SIMS. Please refer to Appendix C.

Entering Results — Phonics Screening Year 1 2025 Marksheet

1. Open the Phonics Screening Year 1 2025 marksheet.
2. White columns are for data entry, grey columns are formula columns and will be populated by the
database.

The mark for the Year 1 Phonics Screening will be a score of 0-40.
Enter the first mark in the correct cell in the second column and use the down arrow on your keyboard to
move to the next student. Enter the marks for all the pupils. Marks will be red until they are saved.

If you enter an invalid mark a message will appear on the screen.

3. Itis recommended to save after you entered all the marks. To save click the Save I save button to the
top left of the screen.

If a pupil was absent (A), had left (L) or was disapplied (D), then the relevant grade will need to be
entered manually into the Grade for Phonics Check Year 1 column.

Please note that if you use the Grades A, D or L then you will need to leave the mark blank — do not enter
itas 0.
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IMPORTANT NOTE: If pupils were absent during check week (Monday 9% to Friday 13" June),
please record an absence (A) in the Outcome Grade. If you subsequently check a child who had
been absent, please contact the School Management Support Team by email:
primaryassessmentdata@buckinghamshire.qov.uk for instructions before resending your results.
All checks must be completed by Friday 20™ June 2025.

4. Close the marksheet to return to the Year 1 Phonics Wizard.
Example of a completed marksheet

= = =
o> = =
g8 o] +
w g = = #
o =0 Lo 50 &
2 g0 | 28 | 28 | &
= 25 ﬁ 5 =5 2
& = =i OT a
ADESINA, Kyra 30 !
BARMES, Luke 22 !
BEINON, Rhys 15 !
BLAKE, Antony 35 !
BRADLEY-SHAW, Alice A oK
BROMISLAW, Matalia 20 !
CALLAGHAN, Catherine 32 !
CARLSTOM, Eliza 40 !
CHAD, Bai 10 !
CHATTERJEE, Yazmina O 0K
CIBRAD, Larrissa 22 !
CLARKE, Oliver 40 !

(e NOTE: The Data Check column will only display an OK message if D, L or A is entered in
\ & the Grades Column. A red explanation mark (!) will appear for all pupils where there is
only a mark entered. This is normal and will change to OK once the Threshold Score is
entered.

Entering Data for a Pupil who has Already Left the School

If you have a pupil for whom you are required to report their Year 1 Phonics Screening Check, who has already
left your school you will need to put back the Group Membership Date on the Marksheet to a date when
they were On Roll (i.e. before the Summer Half Term) and click on Refresh, they will be added to the list of
pupil names.

2 Markshest
Result Date |15/04/2025 l:-, Group flembership Date  [15/04/2025 |:, @F{efresh |:-|/‘| ummary ek Narrow &l zZoom %He.{eﬂ O Freeze Additional Student Columns

k¥l Hover Help

Group F\Iter|
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Chapter 7 Year 2 Phonics Screening Wizard 2025

Introduction

Children in Year 2 must also take the Phonics Screening Check if they did not meet the required standard in
Summer 2024. The Year 2 results need to be input into SIMS, before they can be transferred to the LA.

1. InSIMS select Tools | Performance | Assessment | Wizard Manager.

Jools  |Window Help

Admissions

BBEBEE224DLs BEER

Lockups

Other Schools

Setups »
Setup Message Options
Housekeeping Lg
Academic Management »
Maintain Medical Event

Statutory Return Tools Lg
Pupil Premium L4
Dinner Money Ld

;A Check for Update

System Diagnostics

Performance Assessment  * Category

Validate Memberships Analysis » System Utilities

Staff Profiles L Wizard Manager

ESS Opticns Assessment Mapping Tool

Customer Support Portal Individual Report Template Conversion

2. Leave the Filter on Incomplete.

Select Wizard If you mark historic

Fiter [toomeee Wizards as complete

Name Edit Date Complete . . s

EYFS Revised Profile Wizard 2025 0192024 O at this point, by ticking

Key Stage 2 MTC Wizard 2025 01/09/2024 m] the box in the

Key Stage 2 Wizard England 2025 01/09%2024 O Complete Column

Year 1 Phonics Screening \Wizard 2025 01/0%2024 O . ’

Year 2 Phonics Screening \Wizard 2025 01/09/2024 O they WIII nOt ShOW
next time you access
the Wizards.

= Back Next = Finish Cancel

3. The window will show the Year 2 Phonics Screening Wizard 2025. (Any other imported Wizards will also
show)

4. Highlight the Year 2 Phonics Screening Wizard 2025 with a single click (This will put a faint dotted box
around the selected Wizard).

NOTE: Even if only one Key Stage Wizard is displayed, you must highlight it before you continue
to the next page.

3. Select Next (If you are prompted to Save select Yes).
4. This will take you to the Select Group window

Selecting a Group of Pupils e.g. Year 2/Reg Group
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. . 3]
1. To select your required group click on the Browser S putton.

This will open the Group Selector window

s -

Select the effective Group date Select the effective Group date
From [01/09/2024 || B To [31/082025 |[ @ Refresh From [01/09/2024 || B To [31/08/2025 | @& Refresh
Mational Curiculum Year ~ - House ~
- Exam Season Candidates H- New Intake Group
- Assessment User Defined [=l- Registration Group
Ethnicity 2GH
Home Language /.—”' 2B

.. CB
- 3TO
- 4ES

451

5BB
- 50T
- BKH
BT

House
New Intake Group
Registration Group
Year Group
- Al Year Groups
-E2

- Year 1
~Year 2
Year 3 AN

Year 4 ASH
Year 5 - ELM
- Yeur 6 - OAK
- Year N2 ~-FINE
- Year R M .
Soecial Needs v F1- Year Group
Apply Clear Selection | |  Cancel Apply Clear Selection | | Cancel

Expand Year Group (by clicking on the plus sign) and highlight Year 2.

NOTE: If you have pupils being taught in Year 2 who are out of Year Group then expand
National Curriculum Year and highlight Curriculum Year 2.

2. Click on Apply.
3. This will return you to the Select Group window where your selection will now show:
4. Select Next (If you are prompted to Save select Yes).
5. This will take you to the Marksheets window.

Markshests

Filter: Please select a Marksheet and click on the pencil to enter/edit data

Template Group Last Used Complete

Phonics Screening Year 2 2025 Year 2 O

Next > Finish Cancel

Marksheets

There is only one Marksheet available in the Year 2 Phonics Screening Wizard 2025.

Phonics Screening Year 2 2025 - Statutory

This Statutory marksheet allows entry of the marks from the Phonics Screening Check for Year 2 pupils who
did not achieve the required grade in Year 1. This marksheet creates results and ensures no pupils are missed.

Opening & Closing Marksheets
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1. Marksheets can be opened by double clicking on them or highlighting them and clicking on the pencil

Icon.
=] Wizard - Year 2 Phonics Screening Wizard 2025 ? X
Marksheets
Filter Please select a Marksheet and click on the pencil to enter/edit
Template Group Last Used Complete V4
Phonics Screening Year 2 2025 Year 2 O

| I ==

Clicking the Next button at this point navigates you away from the Marksheets and to the
next step of the Year 2 Phonics Screening Wizard.

If this should happen use the Back button to return to the Marksheets screen.

Example of a marksheet:

Markshee Eniry - Phonics Screemsng Yeor 2 2075 - Veax 2
ave rdo (S Print 4 Expon - [ Calcuioe
1 Basic Desails 2 Marksheat

e
Noten T Wik aheet e you o e e autcomes o e Ve 2 Phorcs Screenng T
|For pupds who faded 1o aman a grade of Wa'forthe Year 1 test. you wil need 10 anter a mark fortha Year 2
e e N Ty L S

Dsta eniry for this Marksheetis complete (1

2 Morkshest
Result Date [16042025 | Bl Grou Membership Dste 16042025 | | 15 Rekesh (1) Summary % Narrow @l Zoom 3ERevesl [] Freeze Addilional Stdent Columns

L — ) 5 s el

Students

BALEN Loraa
BARTEK, Filp

BRKETT, Scotl
BROOKS, Willow

BYRON. Emma

|CARDALE. Luke

|CARMICHAEL, Meghan

|CHATTERJEE. Anisha

(CIOBANU. Mitica

ICLIFTON. Rhisnra

|COLE. Jenssier

|COLINS, Giiver

DEKSH, hvaan

DAS. Imean

DAVEY, Henry 0 va
DENMNISON, Joshus 0 v
DICKENSEN Chice Py

%cC

lose
2. To close a marksheet and return to the Year 2 Phonics Wizard click on the Close button to
the top right of the screen.

NOTE: You will be prompted to save at this point if you have any unsaved data on the
marksheet.

Collecting Phonics Results from Teachers

If you have not already collected teacher assessments one way of collecting them would be to issue a blank
marksheet or export the marksheet for the class teachers to complete. This can then be returned to you for
data entry into SIMS. Please refer to Appendix C.
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NOTE: Any existing assessments in SIMS will print out on this marksheet. If you would
like to exclude these select Print Blank Marksheet from the Print Options.

Entering Results - Phonics Screening Year 2 2025 Marksheet
1. Open the Phonics Screening Year 2 marksheet.

2. White columns are for data entry, grey columns are formula columns and will be populated by the
database.

3. Click on Calculate to populate formula columns and Data check column.

Marksheet Entry - Phonics 22025 Yeax 2
Fisse undo Eaprint B Bk ~ B Caleutate
1 Basic Detals 2 Marksheet

1 Basic Debsils

i Thia Makahvoel rnables 700 1o erts e oukcomes of the Yeas 2 Phorice Sceaning Todl
For pupls wh faled to atian a grads of Wa'forthe Year 1test you wil need o erter a mark forthe Year 2
ftest. Gicking Caicuiate’ wil help ncate the pupis for wham & mark i requred.

Last Used

Data ety for this Marksheet is comglete [
2 Markshoat

Result Dste (1670472025 |[ ] Group Membership Date [16/°04/2025 |[B| &) Refresh (@ Summary 3 Narrow @lZoom 3{Reveal [ Freezs Addiionsi Studsnt Columes

Group Filter Q B2 Hover Help

onics Check

Phonics Check Yaar 2

Students
Y2/

Threshold Score

Phonics Chedk Yaar 2

Markfor

CARDALE Luke

CARMICHAEL. Meghan
CHATTERJEE. Anisha

iC toe
DICKINSON, Adsm
EDVIARDS, Savannah 2|w Yoo
EMERY. Rylee 21w Yes

TR 11141

4 = NOTE: If you filter the Year 2 pupils only to show those pupils that need rechecking, if you
\= press calculate they will reappear.

5. The Year 2 Check Required? column will indicate ‘Yes’ for any pupils who did not meet the required
standard in Year 1. Pupils whose Year 1 Phonics score and outcome are missing will also indicate ‘Yes’,
please see the note below.

NOTE: If you are unsure whether or not a pupil in Year 2 needs to be rechecked, please refer to
the list of pupils sent to your school before May half term by the Children’s & Traded Services
Team via AnyComms Plus or alternatively contact

primaryassessmentdata @buckinghamshire.gov.uk

6. The mark for Year 2 Phonics Screening will be a score of 0-40.
Enter the mark in the correct cell for the first pupil requiring a recheck. Use the down arrow on your
keyboard to move to the next pupil. Continue to enter the marks for all the pupils who are required to
have been rechecked. Marks will be red until they are saved.

If you enter an invalid mark a message will appear on the screen.

4. Itis recommended to save after you entered all the marks. To save click the Save I save button to the
top left of the screen.

The Data Check column will also display an OK message or stay red if a pupil does not have a set of results.
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Grades for KS1 Year 2 Phonics Screening Check

= View Select Grade ? X
Select Grade for curent cell
Grade Description
Wa Met the expected standard
Wt Did not meet the expected standard
D Disapplied
A Absent
L Left
Q Maladministration
Apply & Next Skip. Close

If a pupil was absent (A), had left (L) or was disapplied (D) then the relevant grade will need to be input
manually into the grade column. Do not enter 0 in the mark column for these pupils.

Example of a completed marksheet

Markshest Entry - Phonics Screening Yeas 2 2025  Year 2
Esave 3 uUndo £ Print 88 Expont ~ [ Cacudane
1 Bagic Danadts 2 Markahaat

1 Basic Dewits

Hotes This Marksheet enables you 1o erter e ouboamen o e Tear 2 Fhorics Screering Teat

e of Via'for the Year | ke for e Tear 2

or test
ot Cicking Calcaiate’vel i incicale the pupés for whom a mark & recpisod

IMPORTANT NOTE: If pupils were absent during check week (Monday 9th to 13%June), please
record an absence (A) in the Outcome Grade. If you subsequently check a child who had been
absent, please email primaryassessmentdata@buckinghamshire.qov.uk for instructions
before resending your results. All checks must be completed and submitted by Friday 20" June.

NOTE: Please note that if you use the Grades A, D or L then you will need to leave the mark
blank — do not enter it as O.

Entering Data for a Pupil who has Already Left the School

If you have a pupil for whom you are required to report their Year 2 Phonics Screening Re-Check, who has
already left your school you will need to put back the Group Membership Date on the Marksheet to a date

when they were On Roll (i.e. before the Summer Half Term) and click on Refresh, they will be added to the
list of pupil names.

2 Marksheet
Result Date |15/04/2025 || i (Group Membership Date  [15/04/2025 || [ | &) Refredh (1) Summary 35 Narrow 8] Zoom 2 Reveal [ Freeze Additional Student Columns
o — | O

Group Filter|

bl Hover Help

Please refer to Chapter 9 for instructions on Exporting Data to the Local Authority
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Chapter 8 Completing the Outcome Grades after
the Threshold Mark Has Been Released

Introduction

Schools are required to submit their Phonics Screen Check scores (0 — 40) to the Local Authority by Friday
13 June 2025.

Schools will not have outcome grades of Wa or Wt for pupils at this stage. An outcome grade will only need
to be submitted if a pupil has left the school (L), is absent (A), did not participate in the check (D), or if the
result is affected by maladministration (Q). In all other cases, only the scores obtained in the phonics
screening check are required.

Once the threshold mark is made available on Monday 23™ June 2025, schools must enter this into the
Phonics Year 1 and Phonics Year 2 marksheets in SIMS before calculating so that the Phonics Screening Check
outcome grades are populated.

NOTE: Outcome grades MUST be calculated and saved before generating the individual
reports to parents. Detailed instructions on how to do this are also included in this
booklet.

The Local Authority does not require a new CTF with these updated outcome grades.

Year 1

To enter the Threshold Score: -

In SIMS select Tools / Performance / Assessment / Wizard Manager
1. Click on Year 1 Phonics Screening Wizard 2025 and click Next until you come to the Marksheet Page
2. Double click on the marksheet or highlight and click on the pencil to open it.

Marksheets
Filter: Al - Please select a Marksheet and click on the pencil to enter/edit data.
Template Group Last Uzed Complete f
Phonics Screening Yea.. |Year 1 i

< Back Next > Finish Cancel

3. Right click in the heading of the first column, headed Threshold Score for Phonics Check Yr 1 and click
on select grade for column

4. Highlight the appropriate Threshold number as published on 23™ June 2025 and click OK. This will
populate the whole column for all pupils.

28



Data Collection 2025

2 Marksheet
Result Date [16/04/2025 || 1 | Group Membership Date [16/04/2025 || (2 5 Refresh (1) Summary 33 Narrow @lZoom 2§ Reveal [ Freeze Additional Student Columns
Group Filter| | Q [l Hover Help
s
Select Grade for cument column
= o= = Grade Description ‘
2 3 2 40 Threshold = 40
o > >
% % % . I Theshald = 39 EXAMPLE ONLY

2 =5 | .6 | 5 | % 3 Threshold = 38 Please check and confirm

= 42 24 e 5 37 Threshold = 37 .

z <= is iz E 2% Threshold = 36 2025 published threshold

&
ADESINA, Kyr= 0 ! " e before entering into SIMS
ELFIES e z ' 1 Threshold = 33
BENORTES 1 ' 2 Threshold = 32
ELE by % : 31 Threshold = 31
BRADLEY-SHAW, Alice A 0K 0 Threshold = 30
BRONISLAW, Natalia 20 | 29 Threshold = 29
CALLAGHAN, Catherine 38 ! 28 Threshold = 28
CARLSTON, Eliza 40 !
CHAD. Bai 10 !
CHATTERJEE, Yazmina o QK
CIBRAQ, Larrissa 22 ! Ok Cancel
CLARKE, Oliver 40 !
COOPER. James 2 !

5. Click on Calculate at the top of the Marksheet — the outcome grades of Wa and Wt will be calculated
automatically. The Data Check column should now display OK for all pupils.
6. Save the Marksheet.

2 Markshest
Result Date [16/04/2025 G Group Membership Date  |16/04/2025 [ Exa m p I e
Group Filter| | Q
] 5 5
o= > >
8% E B
. = = &
0 =0 = S E
£ 38| 22| 88 | S
= 25 €8 EE 2
[ [t =0 [Ty =1
ADESINA, Kyra 30|\t 0K
BARNES, Luke 22| it 0K
BEINON, Rhys 15|\t 0K
BLAKE, Antony 35| Wa 0K
BRADLEY-SHAW, Alice A 0K
BRONISLAW, Natalia 20| Wit 0K
CALLAGHAN, Catherine 38|\Wwa 0K
CARLSTON. Eliza 40| \Wa 0K
CHAD, Bai 10| it 0K
CHATTERJEE. Yazmina D 0K
CIBRAD, Larrissa 22t 0K
CLARKE, Oliver 40| \Wa 0K

Year 2

In SIMS select Tools / Performance / Assessment / Wizard Manager.
1. Click on Year 2 Phonics Screening Wizard 2025 and click Next until you come to the Marksheet Page
2. Double click on the marksheet or highlight and click on the pencil to open it.

Plasse salact n Markshest 3nd lick on the pancil 1o eneries dats

Last s Camplee 2

[m]

<Back = i Cancel
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3. Click on Calculate.

Marksheet Entry - Phonics Screening Year 2 2025 : Year 2

Save Undo (S Print 48] Export - [ Calculate
1Basic Details 2 Markshest

1 Basic Details
Hotes

| This Marksheet enables you to enter the outcomes of the Year 2 Phonics Screening Test ~

For pupils who failed to attain @ grade of Wa'for the Year 1 test, you will need to enter a mark forthe Year 2
ftest. Clicking Calcuiate’ will help indicate the pupils for whom a mark is required.

Last Used

Data entry for this Markshest is complete [

2 Markshest

Result Date [18/04/2025 || 2 | Group Membership Date  [18/04/2025 || [ | 65 Refresh (1) Summary 3 Narrow @ Zoom 2§ Reveal [ Freezs Additional Student Columns

Group Filter| | @ [ Hover Help

=

: - - : B ~ o o 5 =

= = o x K Y g &

o o o = 1< [-=

B S 3 a3 i £ 2 | g

z g 6| =0 | E 5 =2 | &g = = =

5 £ £8 ef T & 8 248 Iy = z

5 = IE 2 o = g S5 S = =

= = 55 R g £ 55 25 i E

@ B =T ao B > =0 =T (Gl = =

4. Right click in the heading of the sixth column, headed Threshold Score for Phonics Check Yr 2 and click
on select grade for column

5. Highlight the appropriate Threshold number and click OK. This will populate the whole column for all
pupils.

6. Click on Calculate at the top of the Marksheet — the outcome grades of Wa and Wt will be calculated
automatically. The Data Check column should now display OK for all pupils.

7. Save the Marksheet

o

o o4 = o
= = =2 35
= b= 2 3
=2 o = o
g g s | @
5 ol & 3
58 | o8 E z
€5 | 5 i | 3
=0 (Gl = = E

35|\wa . Okl Qk!

Okl Qk!

Okl Qk!

Okl Qk!

. Okl Qk!

35|\wa . Okl Qk!

Okl Qk!

Okl Qk!

. Okl Qk!

36|\wa . Okl Qk!

kel k-1
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Chapter 9 All Collections - Exporting your data to
the Local Authority

Checking You Have the Correct Destination Set Up
1. Select Tools | Other Schools.

s SIMS .net: WATERS EDGE PRIMARY SCHOOL
Focus Reports  Routines ﬂindow Help ]
E:: Back Forward Admissions 4 E:i w ‘LL-:_ L:Z,Ej J\é %e |D ,‘3 ! u
Lookups »
’7 E)gheréchools W
Setups »

2. Type buin the School Name and Click on Search.

(¥R Find School

D New H Search Open Print Next Previous

School Name bu

School Purpose [‘Any) 2 l

School Name School Address LA School No
Buckinghamshire FSP 825 FFFF

3. Check you have Buckinghamshire FSP set up with a school number of FFFF.

NOTE: It does not matter if the name is slightly different to that recorded here, but the LA and
number must be 825 FFFF. You may see other Buckinghamshire destinations set up here
depending on your school type.

Adding a Destination for Early Years Foundation Stage Results
If you do not have Buckinghamshire FSP set up as a destination, please see Appendix E.
Creating a Common Transfer File

1. Select Routines | Data Out | CTF | Export CTF.

ws SIMS .net: WATERS EDGE PRIMARY SCHOOL
Eocus  Reports Iools Window Help

2 | mee CREAUWBCRLADS
School » |
_ DataOut A ar W[ ExportCTF
Data In » Assessment » View Export History Log
Statutory Returns » Performance Analysis  »
Pupil » Person Data Cutput
Staff »

2. Choose Early Years Foundation Stage data (FSP) option for CTF and click Select
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Select the CTF export type..

Export Type

General

Phonics Test Results

K51

K51 excluding Tests and Tasks
K52

Eary Years Foundation Stage data (F:
CME - Leavers
CME - Joiners

o Select || 3¢ Cancel

This will display your Export CTF screen.

3.

4. View Current & Leavers this year

5. Tick Include Students Already Exported.
6.

Click on Refresh Students.

Export CTF (General)
&1
1Datatobe Exported 2 StudertOptions 3 Students 4 Exception Log
1 Datatobe Exported
Student Basic Details =) Student Address =) Student Contacts 7} Looked After M
‘SEN Information =} e reste g Schoal History @
Attendance Summary [c2] zzg;smg Sudy(Fos) oy M Histary =]
2 Student Options
Efiective Date [15/08/2025 || [ | View [Current students ] siready exporied @ Refresh Students
Students
UPN Preferred Surname Preferred Forename Reg Grp Year Grp Year Taught Previous Destination Destination LA/Other Destination School ~
MB823293520001 \Abbas Latif 310
F823299918013 \Abbott Jessica 6VC 13 13
'W823299916061 \Abhra Shaquib EVC 13 3
P823259918001 \Abrams. Paul 5BB 5 5
De23299917001 Ackton Charlotte E6KH 13 13
2823299521021 Ackton Simon 3CB 3 3
\Adesina Kyra ASH 1 1
Ca22299819041 aditya Zayan asL n n Any p revious
AB23299913001 Ainsley Charlotte 50T 5 5
e s Vichel o ’ : destinations showing
D823299918002 Alberts. Courtney 50T 5 5 . .
ez e cons e 5 5 will be unique to your
Andr: |zabel AES 4 4 v
@ Export CTF
7. Filter the list to Year R by clicking the drop down for Year Group and selecting Year R.
NOTE: For Schools with pupils taught out of Year Group:
Select the drop down for Year Taught In rather than Year Group.
3 Students
PN Preferred Sumame Preferred Forename RegGrp [0 YearGrp [l Year Taught Frevious Destination Destination LAOther Destination School ~
| N823299911001 Abdullah | Tamwar 4ES |WATERS EDGE PRIMARY SCHOOL
KB23299913001 Abhra | abiit |ato P Green Abbey
2823299913002 Abhra [ atisha lato EL I Green Abbey
823299916061 Abhra Shaauib am 2 e
‘ D823299917001 Ackion [charit A I 2 I
823299913004 Ackion Stan 3cB 5 Green Abbey
K823200110081 Adams |Lavra |eve i Green Abbey
6823299915001 | Adams | Nancy = R &
7823299916001 |adams Sadie =T R R VIATERS EDGE PRIMARY SCHOOL
P823299911021 | Akeman Rebecca |see 5 s | Green Abbey
823299914001 Akeman Richard 28 2 2 |WATERS EDGE PRIMARY SCHOOL
K823299914002 Akeman |steven |26H l2 2 |WATERS EDGE PRIMARY SCHOOL
1823299915002 Alala I candis [PINE It 1 | Y

8. Highlight the first pupil record in your list.
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Students
UPN Preferred Surname Preferred Forename RegGrp [ YearGrp  [v/] Year Taught {1 Previous Destination Destination LA/Other Destination School fo)
’ Adams Sadie ELM R R WATERS EDGE PRIMARY SCHOOL
G823299916002 Alyona Tatyana PINE R R WATERS EDGE PRIMARY SCHOOL
/823299916003 Andrews Richard ASH R R WATERS EDGE PRIMARY SCHOOL
V823299917013 Bartram Piers ASH R R WATERS EDGE PRIMARY SCHOOL
J823299917014 Bennet Eloise PINE R R WATERS EDGE PRIMARY SCHOOL
K823239916004 Bronislaw Tomaz OAK R R WATERS EDGE PRIMARY SCHOOL
Y823299917015 Brooks Madison ELM R R WATERS EDGE PRIMARY SCHOOL
2823299916005 Clarke Harriette ELM R R WATERS EDGE PRIMARY SCHOOL
M823299917016 Clint illiam OAK R R WATERS EDGE PRIMARY SCHOOL
B823239917017 Cummins Jake ASH R R WATERS EDGE PRIMARY SCHOOL
Q823299917018 Davey Megan ELM R R WATERS EDGE PRIMARY SCHOOL
N823299916006 Davies Adam PINE R R 'WATERS EDGE PRIMARY SCHOOL
X [Year Grp] v

9. Scroll to the bottom of your list.
10. Hold down the Shift key on your keyboard.
11. Select the last pupil on your list- this will result in all pupils being highlighted.

STJT:NGIB Preferred Surname Preferred Forename RegGrp [0l YearGrp [ Year Taught [l Previous Destination Destination LA/Other Destination School ~
822299917047 Smith [Jennifer asH R R VATERS EDGE PRIMARY SCHOOL
£823299917048 Stuarts Gregory ELM R R WATERS EDGE PRIMARY SCHOOL
1823299916015 Talak Esita ASH R R VATERS EDGE PRIMARY SCHOOL
£223299916016 Turner Phoebe 0AK R R WATERS EDGE PRIMARY SCHOOL
822299916017 Udank Itul ELM R R WATERS EDGE PRIMARY SCHOOL
£ Sienna FINE R R WATERS EDGE PRIMARY SCHOOL
823299917050 Wade otis ELM R R WATERS EDGE PRIMARY SCHOOL
1823299917051 Watson Michae! PINE R R VATERS EDGE PRIMARY SCHOOL
HE23299917052 \Wayne Arielle FINE R R VATERS EDGE PRIMARY SCHOOL
ilson Hugh ASH R R VATERS EDGE PRIMARY SCHOOL
3 jciechii Kasia oAk R R WATERS EDGE PRIMARY SCHOOL

I |

12. Release your Shift key.

13. Left click in the last cell under the heading Destination School, this will activate a drop down button.

T s‘:J.F‘d'\l"B Preferred Surname Preferred Forename RegGrp || YearGrp [ Year Taught | Previous Destination Destination LA/Other Destination School "~
1Q823299917047 |Smith Jennifer IASH R R IWATERS EDGE PRIMARY SCHOOL
[E823299917048 Stuarts |Gregory ELM R R IWATERS EDGE PRIMARY SCHOOL
M823299916015 Talak Esita ASH R R IWATERS EDGE PRIMARY SCHOOL
B823299916016 | Turner Phoebe 10AK R R IWATERS EDGE PRIMARY SCHOOL
Udank Itul ELM R R \WATERS EDGE PRIMARY SCHOOL
Sienna PINE R R IWATERS EDGE PRIMARY SCHOOL
[E823299917050 \Wade Otis ELM R R IWATERS EDGE PRIMARY SCHOOL
U823299917051 \Watson Michael PINE R R IWATERS EDGE PRIMARY SCHOOL
H823299917052 \W/ayne Arielle PINE R R \WATERS EDGE PRIMARY SCHOOL
U823299916019 \Wilson Hugh ASH R R IWATERS EDGE PRIMARY SCHOOL
. |[E823299916020 (\Wojciechii Kasia I0AK R R IWATERS EDGE PRIMARY SCHOOL
Harbour View Primary 8653421
Parkside Pl: 9074321 bl

14. Click on the Drop Down button and select Buckinghamshire FSP 825FFFF from the list.

15. All records will now have this as their destination.

S'::Nu“ Preferred Sumame Preferred Forename RegGrp [0l YearGrp |l YearTaught [ Previous Destination Destination LA/Other Destination School ~
Q823299917047 Smith Jennifer ASH R R \WATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF -
£823299917042 Stuarts Gregory ELM R R \WATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF .
M823299916015 Talak Esita ASH R R VWATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF .
£223299916016 Turner Phosbe 0AK R R VATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF .
Q823299916017 Udank Itul ELM R R VWATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF .
£823299916012 Vindgrodaw Sienna PINE R R VATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF .
£823299917050 \Wade Otis ELM R R VWATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF .
1823298817051 \Watson Michael PINE R R VATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF .
HB23298917052 \Wayne Arielle PINE R R VWATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF .
823238816019 Viilson Hugh ASH R R VIATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825FF .
823299916020 \oiciechii Kasia 08K R R VATERS EDGE PRIMARY SCHOOL Buckinghamshire FSP 825F..

[& exponcrF|

16. Click on @ EwpontCTF|

17. An Address Tidy prompt will appear on screen, select Yes.
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SIMS.Net

CTF Export can cause problems where addresses are untidy or
duplicated.

You may want to check with your System Manager that
Address Tidy and Merge has been run recently before you
proceed with CTF Export.

Do you want to continue with CTF Export?

18. A message will shortly be displayed on screen to confirm the CTF has been created:

32329599_F5P_825FFFF_001.xml

OK

19. Take a note of the filename, particularly the last three digits.
20. Select OK.
21. An Exception Log will be displayed.

There is no requirement to Print or Save the Exception Log, but you may like to for your own reference.

4 Exception Log
Number of students in file: Number of students processed: Number of students not exported: D

UPN Prefered Sukyame ~ Prefemed Forename ~ Gender/ " Date of Bith  Emor Description File Name A [save
K823200110081  Adams Laura 03/03/2007  Attendance data not exported as miss... 8232999_CTF_825FFFF_001 & Print
2823200110082 Amnar Tarak 05/02/2007  Attendance data not exported as miss...  8232999_CTF_825FFFF_001
2823200110053 Astwick Gwenneth 21/02/2007  Attendance data not exported as miss... 8232999_CTF_825FFFF_001
N823200110083  Bond Steve

10/10/2006  Attendance data not exported as miss... 8232999_CTF SZSFFFF:DD]

P823200110045  Cameron Zara 25/02/2007  Attendance data not exported as miss... 8232939_CTF_825FFFF_001
C823200110084  Carter Hannah 28/04/2007  Attendance data not exported as miss...  8232999_CTF_825FFFF_001
R823200110085  Churchil Martin 14/09/2006  Attendance data not exported as miss... 8232999_CTF_825FFFF_001
F823200110086  Cookson amy 27/10/2006  Attendance data not exported as miss... 8232399_CTF_825FFFF_001

V823200110087 _ Cosenza Isgbella 30/06/2007 __ Attendance data not exported as miss... 8232939 CTF 825FFFF 001 24

22. Check that the Number of students in file and the Number of students processed are the same, and that
this matches the number of students in your Early Years Foundation Stage cohort.

NOTE: If a pupil hasn’t been processed the reason will be given in the Error Description. This
will need to be resolved and a new CTF created. If you require any assistance resolving errors
please contact the ICT Schools Team on 01296 383500.

23. Close the screen and exit SIMS.

Please refer to Chapter 10 for Submitting CTF to the LA via AnyComms.

Exporting Key Stage 1 Data to the LA
Check you have Buckinghamshire Key Stage 1 set up with a school number of KKKK.

NOTE: It does not matter if the name is slightly different to that recorded here, but the LA and number
must be 825 KKKK.

If you do not have Buckinghamshire Key Stage 1 set up as a destination, please see Appendix E.
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When exporting KS1 assessment data to the LA please follow the above instructions and select export route
as shown:

Routines | Data Out | CTF | Export CTF and select KS1:

Select the CTF export type..

Export Type

General

Phonics Test Results

K51

K51 excluding Tests and Tasks

Ks2

Early Years Foundation Stage data (FSP)
CME - Leavers

CME - Joiners

o/ Select || 98 Cancel

This will display your Export CTF screen.
Change View to Current & Leavers this Year

N

Tick Include Students Already Exported.
3. Click on Refresh Students.
4. Filter the list to Year 2 by clicking the drop dovxin for Year Group and then selecting Year 2.

3 Students % ; i
[ uen Preferred Surname Preferred Forename Reg Grp Year Grp Year Taught Previous Destination Destination LA/Other Destination School Al
» F823299918013 Abbott Jessica ASH #f("“) Sunnyville Primary School [ ;
1823299911001 Abdulleh Tamwar 588 (Do) Green Abbey
K823299913001 Ahra Abiit 45 Green Abbey A H
® n revious
2823299913002 Ahra Alisha 4E5 41 Green Abbey Y p
W > ; . .
/823299916061 Abhra Shaquib ELM 3 Sunnyville Primary School d e St in at| ons
P223299918001 Abrams Paul AM 5 2
- 6 3 <« . .
'D823299917001 Ackton Charlotte PINE | u; Sunnyville Primary School S h OW | n g WI I I b e
823299913004 Ackion Stan 4sL 4R Green Abbey .
K823200110081 Adams Laura 6/C 3 6 Buckinghamshire uni q ue to yO ur
6823299915001 Adams Nancy 28 2 2 h I
T823299916001 Adams Sadie ELM 1 1 school.
P823299911021 Akeman Rebecca 6vC 5 3 Buckinghamshire T ‘
/823299914001 Akeman Richard 310 3 3 \WATERS EDGE PRIMARY SCHOOL | v
© Export CTF

NOTE: For Schools with pupils taught out of Year Group:

Select the drop down for Year Taught In rather than Year Group.

Highlight the first pupil record in your list.
Scroll to the bottom of your list.
Hold down the Shift key on your keyboard.

O N o WU

Select the last pupil on your list- this will result in all pupils being highlighted.

T‘iﬁ?' Preferred Sumame Preferred Forename Reg Grp YearGrp  [u] Year Taught Previous Destination Destination LA/Other Destination School ~
H823299915019 Ryan Emilee 12GH 2 2
[X823299916052 Sanda Madalina 28 2 2
‘ 1823299916053 Sandwell James 2GH 2 2
1482329916054 Summers Jayde 208 2 2
P823299916055 Suresh Sabina 2GH 2 2
| |D823299916056 | Townsend Isak 128 2 2
7823299916057 Travers Luke 2GH 2 2
G823299916058 Valin Amit 28 2 2
IW823299916059 |Welch Beatrice 12GH 2 2
6823299916060 ihitehead William 28 2 2
» 0822298915020 viilliamson Zachary 2GH 2 2
@ Export CTF

9. Release your Shift key.
10. Left click in the last cell under the heading Destination School, this will activate a drop down button.
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QS'S:T Preferred Surname Preferred Forename Reg Grp YearGrp  [u] Year Taught Previous Destination Destination LAOther Destination School ~
HB23299915019 Ryan Emilee 2GH
X823298916052 Sanda Madalina 258
1823299916053 Sanduell James 2GH
AB23299916054 Summers Jayde 208
P823299916055 Suresh Sabina 2GH
823299916056 Townsend Isak 28
823299916057 Travers Luke 2GH
G823299916058 Valin Amit 258
1823299916053 Welch Beatrice 2GH
G222299916060 Whitehead Wiilliam 28

BRI R IR N (R NN RN

. U823299915020 Williamson Zachary 2GH

) a cking hamshre {57 SZBFFFF
JBuciinghamshie Key Stage 1 B2SKKKK ]
Buck nghamshlre Key Stage 2 825LLLL

11. Click on the Drop Down button and select Buckinghamshire Key Stage 1 825KKKK from the list.
12. All records will now have this as their destination.

13. Click on & _Export CTF |

14. An Address Tidy prompt will appear on screen, select Yes.

SIMS.Met

CTF Export can cause problems where addresses are untidy or
duplicated.

You may want to check with your System Manager that
Address Tidy and Merge has been run recently before you

proceed with CTF Export. 8232999 KS1_B25KKKK_001.xml
Do you want to continue with CTF Export?

Yes Mo OK

15. A message will shortly be displayed on screen to confirm the CTF has been created:

16. Take a note of the filename, particularly the last three digits.

17. Select OK.

18. An Exception Log will be displayed.

There is no requirement to Print or Save the Exception Log, but you may like to for your own reference.

19. Check that the Number of students in file and the Number of students processed are the same, and
that this matches the number of students in your Key Stage 1 cohort.

NOTE: If a pupil hasn’t been processed the reason will be given in the Error Description. This
will need to be resolved and a new CTF created. If you require any assistance resolving errors
please contact the ICT Schools Team on 01296 383500.

20. Close the screen and exit SIMS.
Please refer to Chapter 12 for Submitting Your Data to the LA through AnyComms.

Exporting Phonics Screening Data Years 1 & 2 to the LA

Check you have Buckinghamshire Phonics Screening set up with a school number of PPPP — Please note that
this destination will be used to include both Year 1 and Year 2 Phonics Screening Check

NOTE: It does not matter if the name is slightly different to that recorded here, but the LA and
number must be 825 PPPP.
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Adding a Destination

If you do not have Buckinghamshire Phonics Screening set up as a destination, please see Appendix E.
Creating the Year 1 and Year 2 Phonics Screening Common Transfer File

1. Select Routines | Data Out | CTF | Export CTF.

Choose Phonics Test Results option and click Select

Select the CTF export type..

Export Type
General
K51

K51 excluding Tests and Tasks

KS2

Eary Years Foundation Stage data (FSP)
CME - Leavers

CME - Joiners

of Select || 98 Cancel

This will display your Export CTF screen.
2. Change View to Current & Leavers this Year.
3. Tick Include Students Already Exported, Click on Refresh Students.

4, Click on the Year column to display the pupils by year groups.

NOTE: For Schools with pupils taught out of Year Group:

Click on Year Taught In rather than Year Group to sort.

5. Highlight the first pupil record in Year 1 and Scroll to the bottom of Year 2. Hold down the Shift key
on your keyboard. Select the last pupil in Year 2 - this will result in all pupils being highlighted.

1 Student Options
Effective Date B | View Ll}f;:iggg:g:d =] Refresh Students

2 Students
UPN Preferred Surname Preferred Forename Reg G Year Grp Year Tzught Previous Destination Destination LA/Other D ion School ~
MB823293520001 Abbas Latif 0AK 1 1 Harbour View Primary
2823255521021 Ackton Simon 0AK 1 1 Harbour View Primary
B223235520002 Andrews Meili 0AK 1 1 Harbour View Primary
Q823299520003 Andrews Melissa (ASH) 1 1 Harbour View Primary
ME23259521022 Bhandari Firoz (DAK) 1 1 Harbour View Primary
C823299521022 EBlzkemare Wincent QAK 1 1 Harbour View Primary
D823299919061 Bocetti Mateo OAK 1 1 Harbour View Primary
T823293919062 Bordet Petra ASH 1 1 Harbour View Primary
RE22299521024 Cartwright Oliver (DAK) 1 1 Harbour View Primary
F223298921025 Chern Chynna ASH 1 1 Harbour View Primary
V823299921026 Chidiadi Ilgbo ASH 1 1 Harbour View Primary

f EB23293520004 Clarke Courtney ASH 1 1 Harbour View Primary M
823293521027 Connell Josenh ASH 1 1 Harbour View Priman: it
& Export CTF
Release your Shift key.

6. Left click in the last cell under the heading Destination School, this will activate a drop-down button.
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N
1 Student Options e st ] Lil
Effective Date [21/04/2023 | View [Curentand Leavers this year ~| mvtd svmoney & Refresh Students School
2 Students.
UPN Preferred Sumame  Preferred Forename  ReaG. || Yes Year Taught [1] Previous Destination Destination LAOther  Destination School ~
1629299819056 | Thomsone Adeline 26H 2 2 Buckinghamshire Phorics Screening
VE21295920054  |Toms Rhys 28 2 2 Buckinghamshire Phonics Screening
823299920055 Watkins Lillie 2GH 2 2 Buckinghamshire Phonics Screening A n rev' 0 u S
YE29299920086  Watson Aaron 28 2 2 Buckinghamshire Phonics Screening y p
M823299920057 Weston Vincent 2GH 2 2 Buckinghamshire Phonics Screening destl natlo ns ShOWI ng
B823299920058 | Wichlacz Frederyk 28 2 2 Buckinghamshire Phonics Screening
Q823299920059 wiilkins Hari 208 2 2 Buckinghamshire Phonics Screening WI | I be uni q ue to yo ur
AE21299919057  Williams Zachary 2GH 2 2 Buckinghamshire Phonics Screening
P23299919058  Willows Darcie 2GH 2 2 Buckinghamshire Phonics Screening SC h 00 I .
823299915088 Viojcik Antoni 28 2 2 Buckinghamshire Phonics Screening
F2239918080 Vren Eiic 208 2 2 Buckinghamshire Phonics Screening
o 822225320060 [Vasin |safia leh |2 |2 | Fhenics Sereening | | N
Frazasegiaont Abrams Fal e : : Abbats Repton Frimary School 8252150
Buckinghamshire FSP 825FFFF
Buckinghamshire K51 825KKKK
Buckinghamshire K52 825LLLL
3 Exceplion Log Buckinghamshire Phonics Screening 825PPPP.

7. Click on the Drop Down button and select Buckinghamshire Phonics Screening 825PPPP from the list.
Please note that this destination will be used to include both Year 1 and Year 2 Phonics Screening Check

8. All records will now have this as their destination.

1 Student Oplions
Efective Date [51/04/2023 || [ | View [Cumrentond Losvers tisyear < | Lreacy evpones M1 Refresh Students
2 Studenis
UPN Preferred Surname Preferred Forename: ReaG Yea Year Taught Previous Destination Destination LA/Other Destination School -~
823299919056 Thomsone Adeline 2GH 2 2 Buckinghamshire Phonics Screening
V823299920054 Toms Rhys 2JB 2 2 Buckinghamshire Phenics Screening
1823299920055 Watking Lillie 2GH 2 2 Buckinghamehire Phonics Screening
Y823299920056 Watson Aaron 2JB 2 2 Buckinghamshire Phonics Screening
MB823299320057 \eston Vincent 2GH 2 2 Buckinghamshire Phonics Screening
B823298920058 Wichlacz Frederyk 2JB 2 2 Buckinghamshire Phonics Screening
1823299320059 Wilkins Hari 2JB 2 2 Buckinghamshire Phonics Screening
A823299915057 Williams Zachary 2GH 2 2 Buckinghamshire Phonics Screening
P823299915058 Willows Darcie 2GH 2 2 Buckinghamehire Phonics Screening
D823299919059 \ojcik  Antoni 2JB 2 2 Buckinghamshire Phonics Screening
P823293913060 \iren Eric 2JB 2 2 Buckinghamshire Phonics Screening
 B823298920060 Yasin Safia 2GH 2 2 Buckinghamshire Phonics Screening N
P823293313001 Abrams Paul 3CB 3 3 2
& Export CTF
~

Click on wj /

An Address Tidy prompt will appear on screen, select Yes.

9.

A message will shortly be displayed on screen to confirm the CTF has been created:

8232999 PHO_BZ5FPPP_005.xml

OK

Take a note of the filename, particularly the last three digits and Select OK.
An Exception Log will be displayed.
There is no requirement to Print or Save the Exception Log, but you may like to for your own reference.

Check that the Number of students in file and the Number of students processed are the same, and that
this matches the number of students in your Year 1 and Year 2 cohorts.

NOTE: If a pupil hasn’t been processed the reason will be given in the Error Description. This
will need to be resolved and a new CTF created. If you require any assistance resolving errors
please contact the ICT Schools Team on 01296 383500.

Close the screen and exit SIMS.

Please refer to Chapter 11 for Submitting Data to the LA via AnyCommes.
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Chapter 10 All Collections - Submitting CTF to the
Local Authority Via AnyComms

Once you have a file ready to send, please log onto AnyComms Plus at
https://securetransfer.buckinghamshire.gov.uk and choose Upload to the Local Authority from the home

page.
You will be taken to the screen shown below.

ANYCOMMSH

Upload to Service

Select Files

e Click on the Select Files button, navigate to where you have saved the CTF file you want to send in
the S:\Sims\Star\CTFOut folder

e Highlight the file e.g. 825XXXX_CTF_825FFFF_001 where XXXX is your school’s DfE number and click
on Open.

Upload to Service

Select Files

Fie Name FieType Senvice Dessription

8259999 FSP_ISLLLL 001
-

Upload Files

If you have chosen the wrong file, you can select the Remove button beside the file name. This will not
delete the file from your network, just remove it from AnyComms Plus so it is not sent anywhere.

For the file you wish to upload, please select:
File Type: EYFSP Results

Phonics Check Results

Key Stage 1

Service: SMST — Performance Data

Description: You can add a comment in the description box if you want to, but this is not required to send a
file.
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Upload to Service

Select Files

File Name File Type Service Description

53'[“,779erxm‘«\jm EVFSP Resuits v SMST-Pedomance v
xml
Upload Files

Once you are happy that the details for the file are correct, please click on the Upload Files button. You will
then see the following pop up — please carefully check that the files you are sending are going to the correct
team before clicking on OK.

ire.gov.uk says

You are about to send the following:

8259999_FSP_825LLLL_001.xml of type EYFSP Results to all SMST
Performance Data users

Proceed?

[ I

You will then see the following screen.

ANYCOMMSH
PRI THE FOLLOWING FILE(S) SENT SUCCESSFULLY
File Name File Type Sent To Date/Time Sent
x:{ggqq’rgpﬁﬂ‘ g EYFSP Results SMST - Performance Data 13/03/2025 09:52:10

You can now Log out from Secure File Transfer.
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Chapter 11 All Collections - Reporting to Parents

EYFS Reporting to Parents

Extract from: 2025 EYFS Assessment and Reporting Arrangements

Parents should be involved in the assessment process on a regular, ongoing basis. They should be encouraged
to take part in their child’s learning and development.

All Early Years Foundation Stage (EYFS) providers must give parents a written summary of a child’s attainment
against the early learning goals (ELGs). For each ELG this must state whether their child is:

¢ meeting expected levels of development
o exceeding expected levels or
e not yet reaching expected levels (‘emerging’)

At the end of Reception year, you should give parents a written report which:

e states the child’s attainment against the ELGs

e summarises attainment in all areas of learning

e comments on general progress including the characteristics of effective learning
e explains arrangements for discussing the profile

Reports should:

e be specific to the child
e be concise and informative
e help to identify appropriate next steps

You may use the information provided by EYFS profile assessment as a basis for your reports to parents.

Settings must offer parents a reasonable opportunity to discuss the outcomes of the EYFS profile with their
child’s teacher. This meeting should be within the term in which the EYFS profile has been completed.
Teachers may wish to consider making the child’s profile available to parents as part of this discussion. If
parents ask to see a copy of their child’s profile, you must make this available.

In SIMS there are 2 reports available:
EYFS Revised Profile Pupil Report 2025

Individual Pupil Report — This shows the outcomes for individual pupils in the Early Years Foundation Stage
Profile. If you choose to use this then you must ensure a narrative report is also provided to parents.

EYFS Revised Profile School Report 2025

Summary of the assessment results of pupils in the school as a percentage of those eligible for assessment
for Boys, Girls and All Pupils. If a small school is concerned about identifying individual pupils, then the report
can be amended in Microsoft Word” so only the All Pupils percentages are reported at School

Please see Appendix B for sample Reports
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Preview Report
Edit Date &
Print R t
EYFS Revised Profile Pupil Report 2025 01/09/2024 = T eper
EYFS Revised Profile School Report 2025 01/09/2024 _B Export Report
EYFS Revised Profile National Report2025 01/03/2024 portRep
@
Upload Report
Membership Dates for Group - Year R
From |1EfD4f2D25 | B T |1sxmx2[:25 | [ Ere=ll
Group Filter | ‘ (\{,
Students
Sumame Forename DOB Reg Gmp ~
Hossain Arya 18/01/2020 (PM)
[1 Howden Odette 28/05/2020 (PM)
[ iman Aashi 03/03/2020 (AM)
[ Kiyvonis Anna 154122019 (AM)
[ Laghari Saania 20/08/2019 (PMy
[ Limani Stenhen 0/01/2020 (PIY hd
Select All Deselect All
< Back Mext > Finish Cancel

Previewing Reports
1. Highlight the report.

2. Ensure you have a tick against the required pupil.
i: ) NOTE: The report will preview in Microsoft Word®. If you have more than one pupil

selected you must close the first report before you can see the next one.
To continue in SIMS you must close all the reports, therefore it is not recommended using
the preview option with all pupils selected.

N

3. Click on the Preview Report " button.
4. Close the Word document to return to the EYFS Wizard.

Printing Reports

1. Highlight the report.

2. If all pupil reports are required, click on Select All.
3. Click on the Print Report = button.

Uploading Reports

All reports can be uploaded to the pupils’ records where they will be stored as a linked document. They can
then be viewed at any time.

1. Highlight a report
2. Click on Select All

3. Click on the Upload # button.
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Phonics Screening Check Report to Parents
By the end of the Summer Term Headteachers should report:
e each pupil’s phonics screening check score

e anoutcome if a pupil has left the school, is absent, did not participate in the check or if the result is
affected by maladministration

The threshold mark will be published on Monday 23™ June GOV.UK.

f & NOTE: These reports cannot be generated until the threshold score has been entered into
SIMS in both the Year 1 and Year 2 Phonics Wizards.

Producing Reports for Year 1 Phonics Screening
4. Select Tools | Performance | Assessment | Wizard Manager.
5. Highlight Year 1 Phonics Screening

6. Click Next until you reach the Reports step of the Wizard and follow the above instructions on how to

preview, print, export and upload the reports.

—— Preview Report
X ¥ Print Report
Edit Date 3 Y
K51 Y1 Phonics Comparative Eng 2025 01./09/2024 =
KS1Y1 Phorics Student Eng 2025 01/09/2024 B Export Report
rship Dates for Group : Year 1 Upload Report
From [16/04/2025 |[EL | Te [16/04/2025 |[ B2 Refresh
GroupFiIter| | Q You may need to
Students adjust the date
5 F DOB Reg G ~ .
Lmame orename i range and click
Adesina Kyra 23/03/2019 ASH .
[ Bames Luke 01/11/2018 ASH Refresh if you are
[ Beinon Rhys 03/03-2019 FINE H
[ Blake Antony 08/04/201% DAK reporting on a
[ Bradiey-Shaw Alice 02/08/2018 DAK pupil who has left
[1_Bmnislaw Miss Matalia 01A11/2018 PIME &7
school.
Select All DeselectAll
< Back Mext = Einish Cancel

KS1 Y1 Phonics Comparative Eng 2025 — Non-Statutory, no requirement to print this for all pupils.
KS1 Y1 Phonics Student Eng 2025 — Statutory for reporting to parents.

[y

NOTE: You will need to print the Y1 Phonics Student Report Double Sided.
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Comparative Report

The comparative report will be the same for all pupils and therefore only needs printing once. It can then
be photocopied for each pupil. You may also wish to save as a PDF and publish it to your school website.

1. Highlight KS1 Phonics Comparative Eng 2025
2. Select one pupil and click on the Print Report button.

3. Please check that the number of pupils is shown correctly on the report.

NOTE: This report records percentages of pupils not a count of pupils. Figures may not
total 100% due to rounding.

Producing Reports for Year 2 Phonics Screening

You will also need to access the Year 2 Phonics Screening Wizard to produce reports for pupils who did not
meet the threshold in Year 1.

1. Select Tools | Performance | Assessment | Wizard Manager.
2. Highlight Year 2 Phonics Screening
3. Click Next until you reach the Reports step of the Wizard.

KS1 Y2 Phonics Comparative Eng 2025 — Non-Statutory, no requirement to print this for all pupils.
KS1 Y2 Phonics Student Eng 2025 — Statutory for reporting to parents.

Please then print or upload as per instructions for Year 1 Phonics reports above but only tick those Year 2
pupils who did not meet the threshold in Year 1.

Example student level reports can be found in Appendix B.
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Appendix A Key Stage 1 Wizard

Introduction

Following the 2017 consultation on primary assessment, DfE announced in July 2022 that end of KS1
assessments will no longer be statutory from the academic year 2023-2025 onwards. This took effect from 1
September 2023.

The following KS1 assessments are now optional:
e teacher assessment judgements in English reading, English writing, mathematics and science
e tests in English reading and mathematics (the English grammar, punctuation and spelling test will
also remain optional)
e where relevant, using the pre-key stage standards or engagement model

There is no legal requirement for schools or local authorities to report KS1 teacher assessment data back to
DfE. There is also no requirement to report results from end of KS1 assessments to parents. As with other
years in which there are no statutory assessments, there will still be a requirement for headteachers to
provide an annual report to parents or carers about a pupil’s general progress in Year 2.

The reception baseline assessment (RBA) will replace the end of KS1 assessments as the baseline for cohort
level primary progress measures. This will happen when the first cohort with a statutory RBA reaches the end
of key stage 2.

The existing end of KS1 teacher assessment frameworks remain available on GOV.UK for schools who wish
to use them optionally as part of their ongoing assessment of children. The DfE will also continue to develop
and supply materials for the optional, non-statutory end of KS1 tests in:

e English reading

e English grammar, punctuation and spelling

e mathematics

Teacher Assessment Submission Deadline

If Schools would like the Local Authority to still collect KS1 data they need to submit Teacher Assessment
data to the Local Authority by Friday 4" July 2025. Early submission is recommended.

Note for Infant Schools

As part of the end of year procedures you will be sending a CTF to schools receiving your pupils into their
Year 3 in September 2025. If you send your CTF before you have entered your Key Stage 1 assessments, you
need to send a second CTF in order that the receiving schools will have the Key Stage 1 teacher assessments.

Accessing the Key Stage 1 Wizard

1. InSIMS select Tools | Performance | Assessment | Wizard Manager.

Tools |Window Help
Admissions " BRCR 24 B8 = B
'BBCE2aDs BE
Other Schools
Setups »

Setup Message Options

Validate Memberships A
Staff » Profiles »
ESS Options
Customer Support Portal

Mapping Tool
eport Template Conversion
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2. Change the Filter to ALL.

3. The window will show the Key Stage 1 Wizard England 2024. (Any other imported Wizards will also
show)

If you mark historic Wizards as complete at
5 this point, by ticking the box in the
o Complete column, they will not show next
o time you access the Wizards.

Please note that the 2025 wizards will contain
an edit date of 01/09/2024 (or later).

Next > n Cancel

4. Highlight the Key Stage 1 Wizard England 2024 with a single click (This will put a faint dotted box
around the selected Wizard).

NOTE: Even if only one Key Stage Wizard is displayed, you must highlight it before you
continue to the next page.

5. Select Next (If you are prompted to Save select Yes).
6. This will take you to the Select Group window

Selecting a Group of Pupils e.g., Year 2/Reg group

1. To select your required group click on the Browser button.

Select Growp.

< Back e Cancel

2. This will open the Group Selector window:

Select the effective Group date

From ‘E-W 09/2023 || & To [30/08/2024 |[ & Refresh

1 Course ~
41~ National Cumcuium Year
Exam Season Candidates
Assessment User Defined
+- Bhnicty
4)- Home Language
House

4 New Intake Group
+- Registration Group
=i Year Group

All Year Groups

Year 1

Year 2,

Year 3
Year 4
Year 5
Year 6
Year N2

Year R
+- Soecial Needs v

Apply Clear Selection Cancel

Select the effective Group date

From (010972023 |[ B To [0/me2024|[ B Refresh

House
3 New Intake Group
= Registration Group
2GH
2B
e}
o
4ES
450
588
50T
BKH
6VC
AM
ASH
ELM
OAK
PINE
PM

- Year Groun

Apply

Clear Selection

Cancel
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w

Expand Year Group (by clicking on the plus sign) and highlight Year 2.

NOTE: If you have pupils being taught in Year 2 who are out of Year Group then expand
National Curriculum Year and highlight Curriculum Year 2.

If you are a school with multiple form intake you may wish to create class marksheets for
each teacher to complete, please contact the ICT Schools Team for support with this if
required.

Y 4 |\
‘ (Ml i

Click on Apply.
This will return you to the Select Group window where your selection will now show:

Select Next (/f you are prompted to Save select Yes).

N o v A

This will take you to the Marksheets window.

Marksheets

Filter: |Incomplete v Please select a Marksheet and click on the pencil to enter/edit data

Template Group Last Used Complete j
KS1 A Teacher Assessments 2024  |Year R

KS1 C. Test Outcomes 2024 Year R

oono

KS1 D. Broadsheet (Review) 2024 Year R

< Back Next > Finis Cancel

Marksheets

There are three Marksheets available in the Key Stage 1 Wizard England 2024.
KS1 A. Teacher Assessments 2024-

This marksheet can be used to store the Outcome for the KS1 Reading, Writing, Mathematics and Science
Performance Descriptor of the new curriculum (Assessment without Levels) Teacher Assessment from 2016
onwards.

KS1 C. Test Outcomes 2024- Optional

This marksheet can be used to enter results of the new curriculum (Assessment without Levels) tests that
supported the Teacher Assessments made as part of the Key Stage 1 arrangements from 2016 onwards.
KS1 D. Broadsheet (Review) 2024

This marksheet displays all the results for each pupil that have been entered through the first two
marksheets.

NOTE: You cannot enter marks on the marksheet KS1 D Broadsheet (Review) 2024.
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The acceptable assessment grades vary depending on which assessment you are recording as outlined in the
table below.

Reading Writing Maths Science
High GDS
Attainin Working at Greater Depth within the N/A
g Expected Standard
Expected EXS
Standard Working at the Expected Standard
WTS
Working Towards the Expected Standard
PK4, PK3, PK2, PK1 HNM +
Lower Foundations for the Expected Standard Has I;/Ift Met
. e
Attaining EM Expected
Pupil Assessed against the Engagement Standard
Model
Below the standard of the pre-key stage
Other A/Q
Values Absent / Maladministration

Key Stage 1 Reporting to Parents

If using the reports within the wizard you need to manually change the Year at the top of the reports.
Optional - to include results of optional KS1 teacher assessments

Previewing Reports

The annual report must be made available to parents before the end of the Summer term. The report must
cover the pupil’s:

e achievements
e general progress
e attendance record

The report must include the pupil’s results of the KS1 Teacher Assessments in reading, writing, mathematics
and science.

1. Select Tools | Performance | Assessment | Wizard Manager.
2. Highlight Key Stage 1 Wizard England 2024 and click Next.
3. Click Next until you reach the Reports step of the Wizard.
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Preview Report

/ Print Report
Edit Date A e
KS1 P1 Student England TA 2024 01/09/2023 -]
K51 P1 Student England TA and TT 2024 01/09/2023 B | Export Report
K51 P2 Comparative England 2024 01/09/2023 G@
Members hip Dates for Group : Year R x Upload Report
From [Pz | @] To[z/0e2022 |[ @ Refresh
Group Filter | ‘ Q
Students
Sumame Forename DOB Reg Gp o You may need to
Adesina Kyra 23/03/2019 ASH H
[] Bames Luke 01/11/2018 ASH adJUSt the date
[ Beinon Rhys 03/03/2019 PINE range and click
[] Blake Antony 08/04/2019 0AK .
O] Bradiey-Shaw Aice 02/08/2018 OAK Refresh if you are
y is 1/ hd .
[1_Bmnislaw Miss Natalia 01/11/2018 PINE reporting on a
Select All DeselectAll .
pupil who has left
school.
< Back Next > Cancel

Previewing Individual Reports

1. Highlight KS1 P1 Student England TA 2024 or KS1 P1 Student England TA and TT 2024

2. Ensure you have a green tick against the required pupil.

must close the first report before you can see the next one.

~:>:,___ ) NOTE: The report will preview in Microsoft Word®. If you have more than one pupil selected you

To continue in SIMS you must close all the reports, therefore it is not recommended using the
preview option with all pupils selected.

3. Follow the instructions above to preview, print, export and upload the reports.

Comparative Report

The comparative report will be the same for all pupils and therefore only needs printing once. It can then be
photocopied for each pupil. You may also wish to save as a PDF and publish it to your school website.

1. Highlight KS2 P2 Comparative England 2024

2. Select one pupil and click on the Print Report button.

3. Please check that the number of pupils is shown correctly on the report.

Please see Appendix B for samples of each of these reports.

49




Data Collection 2025

Appendix B Sample Reports

EYFS Revised Profile Pupil Report 2025

Early Years Foundation Stage Profile 2025

Arya Hossain 18/01/2020
Communication and Language
Listening, Atftenfion and Understanding 2 Expected
Speaking 2 Expected
Personal, Social and Emotional Development
Self - Regulation 2 Expected
Managing Self 1 Emerging
Building Relationships 2 Expected
Physical Development
Gross Motor Skills 2 Expected
Fine Motor Skills 2 Expected
Literacy
Comprehension 1 Emerging
Word Reading 1 Emerging
Writing 2 Expected
Mathematics
MNumber 1 Emerging
Mumerical Patterns 2 Expected
Understanding the World
Past and Present 1 Emerging
People, Culture and Communities 2 Expected
The Natural World 1 Emerging
Expressive Arts and Design
Creating with Materials 2 Expected
Eeing Imaginative and Expressive 2 Expected
2 Expected Meeting the level of development expected st the end of the EYFS.
1 Emerging Mot yet reaching the level of development expected at the end of the EYFS.
A Exemption applies Mo Assessment.
GLD Children are defined as having reached a Good Level of Development (GLD) if they
have achieved at least the expected level for the ELGs in the Communication and
Language, Personal, Social and Emotional Development, Physical Development,
Literacy and Mathematics areas of learning.
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KS1 P1 Student England TA 2025

Pupil’'s Results at Key Stage 1 - 2024

Kyra Adesina ASH

Teacher Aszessment Results:

English Reading Working towards the expected standard
English Writing Working towards the expected standard
lMathematics Working towards the expected standard
Science Wiorking at the expected standard

Key to Teacher Azzessment Results:
Mote: nof all results are valio for 8 Aress of Lesming

GLE is awarded if the pupil is working at greater depth at the expected standard.
EXS is awarded if the pupil is working at the expected siandard.

WTS is awarded if the pupil is working towards the expected standard.

HHM is awarded if the pupil has not met the standard.

PEA iz awardsd if the pupil is working at & Pre Key Stage Standard 1.

PK2 iz awarded if the pupil is working at a Pre Key Stage Standard 2.

PK.3 is awarded if the pupil is working st a Pre Key Stags Standard 3.

P4 is awarded if the pupil i5 working at a Pre Key Stage Standard 4.

EM iz awiarded if the pupil has been asses=ed apainst the Engagement Model
Als awarded if the pupil was absent

0 is imported in cases of maladministration in Reading, Writng, Mathematies or Science.
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Y1 Phonics Student Eng 2025

Year 1 Phonics Screening Check 2025

PUPIL’S RESULTS

‘What happens next if your child did not meet the minimum standard?

Kyra Adesina ; ASH

ual Results

| Result

Year 1 Phonics Screening Mark | 30

Phonics screening check information and results
What is the phonics screening check?

The phonics screening check is s quick check of your child's sbility to decode words using only his or her phonic.
knovrlesige. It helps us to confirm whether your child has met the expected standard for = child st the end of
Year 1

The check is @ statutory requirement for all children in Year 1 and tekes plsce esch year in the summer term,
Children wha did not teke the check in Year 1, or who did not meet the expected standard, will take the check
‘again at the end of Year 2.

The check is camied autin the Summer term.
How does the check work?

«  Your chikl was ssked to reed 40 words aloud to & teacher whe is known to himher.
*  Your chikl may have resd some of the wards before, while others would have been completely new,
*  The check toak only a few minutes to complete and there was no time limit.

Meeting the expected standard

In arder for children to demonsirats that they have met the sxpectad standard in phanic decoding they had ta
score & minimum numbsr of marks in the phenics screening check. Children who scored fewer than the
‘minimum threshald ere considered not to have met the expected stsndard in phonic decoding. Any child wha
hzs not met the expected standard will ba given additional supportin phorics ta help him or her to improve. The
nsture of this support will vary depanding on how close to the thrashald heishe was.

Assessment Grades

Grade | Description

Took the phonics screening check and met the required standard

‘Your child will continue to learn phonics with hisfher classmaies on a daily basis. The
screening check is designed to help teachers identify which children need help with phonic
decoding. Depending on his/her learning needs, your child may be given additional resources
or input. In addition to the daily phonics session in class, your child may take part in additional
catch up sessions throughout the week.

Your child will take the phonics check again at the end of their time in Year 2, so that the
school can make sure again that the support and help given to your child has been
, oris inui i

Can | help my child with phonics?

Children make the best use of their understanding of phonics when they are given plenty of
encouragement and leam to enjoy reading a wide variety of books and other forms of writing.
Parents play a very important part in helping with this.

Some simple steps to help your child learn to read through using phonics successfully:

Ask your child’s class teacher about the school's approach to teaching phonics and
how you can reinforce this at home. For example, the teacher will be able to tell you
which letters and sounds the class is covering in lessons each week.

‘When reading, encourage your child to ‘sound out’ unfamiliar words and then blend the
sounds together from left to right, rather than looking at the pictures to guess the word.
Once your child has read an unfamiliar word you can talk about what it means and
help him/her fo follow the story.

Try to make time to read something with your child every day and encourage other
family members and friends to do the same. Support your child to blend the sounds
together all the way through a word.

Keep reading all the fime, wherever you are, including the school holidays when
children don't have a home reading book from school. Look for as many opportunities
as possible to encourage your child to use the skills they are learning — menus and
leaflets and on-screen text can stimulate children to want to practise their phonic
knowledge

Werd games like 'I-spy’ can also be an enjoyable way of teaching children about
sounds and letters as can talking about all the words which surround you, from road
signs to shopping lists. If children become aware of the uses of reading, they become
much more interested in practising what they know.

Took the phonics screening check and did not meet the required standard

Absent

Did not take the phonics screening check

Lefl the school

o|-| el =5|8

Maladministration

Printad: 18/04

KS2 Y2 Phonics Student Eng 2025

Year 2 Phonics Screening Check 2025
PUPIL’S RESULTS
Larisa Balan 2G6H
Test Results
Year 1 Phonics Screening Mark 22
‘Year 1 Phonics Screening Grade wt
Year 2 Phonics Screening Mark 40
Year 2 Phonics Screening Grade wa

Assessment Grades

Grade | Description
Wa | Took the phonie

Took the phor

Absent

screening check and met the required standard

screening check and did not meet the required standard

Did not take the phonics screening check

Left the school

ration
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Appendix C Importing & Exporting Marksheets

The export of formatted marksheets to Microsoft® Excel enables the data to be entered offline in such a way

that the data can be re-imported with ease.

1. Open the marksheet you wish to export. Export button and choose FORMATTED.

Marksheet Entry - EYFS Profile 2018 - Year R
Bissve 5 Undo & Frint |8l Bxport ~ | Calculate

=

This Mk youto enter EYFS Pupis 2t the end of Reception Year

1. Enterthe value forthe 17 data entry aspects forthe EYFS Profie as ether 1230r A i

Last Used

Dtz entry for this Marksheet s comglet=. [

@Help 9 Favouritss 3¢ Close

2.  The marksheet will open in Excel.

S Marksheet Formatted.xml - Excel

Insert Page Layout Formulas Data Review View Q Tell mev t you want to do...
S
D * Avial {1 -
EETR
Pavste ” - Ins'ert
Clipboard Font Alignment Number Styles
B7 - I Surname Forename
B c D E F G H
5 |Result Date:
Export Date
6 |EYFS Profile 2019 : Year R : 1710472019
]
) ] 7] 2 ] )
s> £ > @ £ s>
= & = o 2 @ g
@ S - o = T = 8 o e
£ £5 £ 58 £E§ =2 g £%
= < E = > @0 > T E @ 3= &> @ £
H =6 = ol w e o W = m 5
= £ g % - = 4 % L £ . %8
e ) = =t ga =t et So
[ H 35 s 3 £ £5 o5 £
E B - 3 3 e £ E 34
= — _g = i (7] i = —g = i = i = —g
= = c =z a = = £ = w w o w e
o o (=]
7 @ Sa o2 o4 o =& 22 2o

8 |ABHRA Shaquib
9 |ACKTON Charlotte
10 |CLINTON Joseph
11| DANIELS Bryn

12 | DELANVE Milli

13 |[ELLIS Paul

14 |FALMER Michael

-

that were read-only on the marksheet in SIMS Assessment.

NOTE: The pupil names, column headings are write protected as would be any columns

3. Click the Save button to save the marksheet, to a convenient location. Click the Close button and exit

Excel.

import into SIMS if saved in another format.

NOTE: Ensure the marksheet is saved as an .XML file. The excel spreadsheet will not

Importing Marksheets into SIMS (Formatted version)

To import marks successfully, the grades / marks in the xml spreadsheet must match the expected grade /

mark in the SIMS Marksheet. If these are not the same, the grades / marks will not import.
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1. Select Routines | Data In | Assessment | Import from

Spreadsheet. — o
2. Select the file that you have just saved and click the Open

button. Sp—

] @

3. Click the Next button - you will then receive an Activity Log

informing you of any read only columns the process will not

consider for import.
BB Activity Log ? X - - —
= Print [H Save
Activity
\Assessment Manager Import from Excel -

Date : 17/04/2019 09:51:40

Following read only columnis) are not considered for import
Data Check

EY: Listening Attention Early Years Foundation Stage

EY: Understanding Eary Years Foundation Stage

EY: Speaking Early Years Foundation Stage

EY: Moving & Handling Early Years Foundation Stage

EY: Health & Seffcare Eary Years Foundation Stage

EY: Seff-confidence Eary Years Foundation Stage

EY: Feelings Behaviour Early Years Foundation Stage

EY: Relationships Early Years Foundation Stage

EY: Reading Eary Years Foundation Stage

EY: Writing Eary Years Foundation Stage

EY: Numbers Eary Years Foundation Stage

EY. Shape Space Measure Early YYears Foundation Stage
EY: People Communities Eary Years Foundation Stage
EY: The Word Early Years Foundation Stage

EY. Technology Eary Years Foundation Stage

EY: Media & materials Early Years Foundation Stage ¥

4. Click the Close button to see the data that you entered in Excel with the dates at the top of the columns.

m Import From Spreadsheet 7 x
Data from file
1 2 3 4 ] ~
Upn Surname Forename EY: Listening attention EY: Understanding EY: Speaking
School Assessment - EYFS | School Assessment - EYFS | School Assess
170472015 170472019 170472015
1 WEZ32399160671  ABHRA Shaguib 1 3 1
2 DEZ23Z39917001  ACKTON Charlotte 3 3 3
3 T823255%17002  CLINTON Joseph 2 2 2

5. Click the Next button to display a list of matched pupils. Click the Finish button and confirm that you
wish to proceed in order to import the data.

EE Import From Spreadsheet ? b4
tudents file tudents fi databas
UPN Sumame Forename A1 | Student Name Admssion No. | ~ | [C4] SIMS .net
823299916061 ABHRA Shaquib Abhra Shaquib 001582 ®
D823299917001  ACKTON Charotte Ackton Charotte 001590 =
T823239917002  CLINTON Joseph Clinton Joseph 001591
G823299917003  DANIELS Bryn Daniels Bryn 001552
K823233916062 DELANVE Mili Delanve Mill 001583
2823299916063 ELLIS Paul Blis Paul 001584
VB23299917004 FALMER Michas! Falmer Michas! 001593 I Are you sure you want to proceed?
K823298917005  GAVIL Christi Gavil Christi 001554 M
2823299917006 HARI Kiran Han Kren 001595
NB23299917007 KAUR Amara Kaur Amara 001596
823298917008 KENDER Feame Kender Feame 001587
C823299916065  LIN Jian Lin Jian 001586
RE23299917009  LUDWIKA Kamna Ludwa Karina 001598
C823299917010  LUDWIKA Lidia Ludwika Lidia 001539
R823283916085  MARTIN Araminta Mattin Araminta 001587 Yag Mo
F823299916067  MCCANN Austin MeCann Austin 001588
RE23299917011  MERKLE Simon o| | Merkle Smon 001600 .

6. The Activity Log displays a list of any invalid results that cannot therefore be imported. Blank results are
also listed.

54



Data Collection 2025

B Activity Log ? X
= Print M 5ave

Assessment Manager Import from Excel ~
Date : 17/04/2019 09:56:16

51 Resutt(z) imported

[0 Result(s) Inserted, 51 Resultis) Updated]

The following Results could not be imported as the Result is blank

Student Name: DAMIELS Brmn Aspect: EY: Listening attention
Result Set: School Assessment - EYF5S ResultDate: 17/04/2019

Student Name: DAMIELS Brm Aspect: EY: Understanding
Result Set: School Assessment - EYFS ResultDate: 17/04/2019

Student Mame: DANIELS Bryn Aspect: EY: Speaking
Result Set: School Assessment - EYFS  ResultDate: 17/04/2015

Student Mame: DANIELS Bryn Aspect: EY: Moving and handling
Result Set: School Assessment - EYFS  ResulttDate: 17/04/2019

Studert Name: DAMIELS Brm Aspect: EY: Health seff care
Result Set: School Assessment - EYFS  ResultDate: 17/04/2019

W

7. Click the Close button to close the Activity Log and view the Marksheet to display the imported data. (If
you did not close the marksheet during this process it will need to be refreshed to display the data).

8. Open the marksheet in SIMS to check data has been imported successfully.
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Appendix D Importing EYFS, KS1, KS2 & Phonics
Wizards

In SIMS select the menu route:

1. Routines | Data In | Assessment | Import

|Rgutines |Ioo|s Window  Help
s R WBCE2 24D BEMH
Scheol »
‘ Data Out »
[ Data In > CTF »[
‘ Statutory Returns ”M Assessment ’EI Import ]l
Pupil i Performance Analysis " Import From Spreadsheet
Staff "

- to open the first page of the Import Wizard.

Import ? X

Select the file to import from
l | «—

Header comments from the import file:

Overwrite with default values [

< Back Next > Finish Cancel

2. Click the Browser E: button.

3. The Look in field should default to SIMS .net, please see the note over the page if this is not the case.

Open X
Look in: I SIMS net vl Q2 i@
* Name % Date modified Type 7
. AMPA 04/07/2017 09:10 File fol
Quickaccess DinnerMoney 04/07/201710:36  File fol
InTouch 04/07/2017 09:09 File fol
- Plugins 04/07/2017 10:36 File fol
Desktop SystemManager /07/2017 09:09 File fol
. J ASCIS_ErrorResolution 14/05/2013 17:29 XML D
™ [ ] AttendanceCodeSchema 17/01/2002 12:14 XMLD
Libraries Lj AttendanceReturnErrorResolution 22/06/2017 11:11 XML D
_] AttendanceYearSchema 22/08/2002 07:34 XML D
% ﬂ AttRet_Configuration 14/05/2013 17:29 XML D
This PC [ ] CensusErrorResolutions 01/03/2018 08:37 XMLD ,
: < >
@ File name: [ v | I Open I
Network :
Files of type: Xml files (*xml) v Cancel
[[]Open as read-only
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C: \ Program Files \ SIMS \ SIMS .net

NOTE: If the system does not open in SIMS .net, you will need to navigate to it.

Click on the My Computer icon and access the following menu route:

4. Select AMPA \ England Primary (and Middle Deemed Primary) \ Assessment Manager.

5. Highlight EYFS Profile Wizard 2025.xml and click on the Open button.

s

Look in: |

Assessment Manager

~]

CQuick access

Desktop

Libraries

2

This PC

=

Nef;\rork

~
Mame

=] Assessment Mapping Tool Primary.xml
= EAL TA Aspects.xml

=] En K51 Templates 2023.xml

=] En K51 Templates 2024.xml

= En K52 Templates 2024.xml

=] En K52 Templates 2025xml

|2 EYFS Revised Profile Template 2024.2cml
=] EYFS Revised Profile Template 2025.xml
= EYFS Revised Profile Wizard 2024.xml
=] EYFS Revised Profile Wizard 2025.xml
=] Key Stage 1 Wizard England 2023 xml

( I A g
Date modified
22/08/201512:01
21/03/2013 10:34
02/11/2022 08:54
14/11/2023 10:49
08/11/2023 05:07
07/11/2024 0%:20
22/11/2023 05:23
2411272024 10:36
22/12/2023 04:35
02/01/2025 0%:45
08/11/2022 11:38

£

File: name: | w

Files of type: Kl files (" =ml) s
[JOpen as read-only

Ty
KP
AP
XP
HP
KP
AP
K
HP
KP
AP
K

Cpen
Cancel

6. The name of the selected file will be displayed in the Select the file to import from window as shown in
the following graphic.

E Import

[ X

Select the file toT

|C:\Progmn'| Files (x86)\SIM5%SIMS net\AMPA"\England Primary (and Middle Deemed Primary)\Assessment Manager\E‘|

Header comments from the import file:

Please click "Finish"

Early Years Foundation Stage Profile 2015

to complete the import process.

Overwrite with default values (rpt applicable to PoS imports) [l

This Wizard should be used for the recarding of Eary Years Foundation Stage outcomes and can be used to generate a
summary report for each pupil.

Once the import is complete, select the Wizard Manager from the Tools | Performance | Assessment’ menu option and run this
Wizard, "EYFS Profile Wizard 2019".

< Back

[ext = Finish

Cancel

7. Ensure that there is a tick in Overwrite with defaults values box.

8. Clickon

Next to import templates.

9. Click on the Finish button.

10. A message dialog will ask you for confirmation to proceed with the import.
Click the Yes button to start the import process, which might take a short

time to complete.
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11. An activity log will show once the process is complete. Please scroll to the bottom and check the Early
Years Foundation Stage Wizard was successfully imported.

There is no need to Print or Save the Activity Log.

BB Activity Log ? >
=1 Print E Save
Activil

Assessment Manager Import from KSMis) A
Date : 17/04/2019 14.07.43

The following Gradeset(s) were successfully imported:
(Gradeset: EY: Profile EOY Grade Set
Gradeset: SP5 EY GLD Yes/No

The following Aspectis) were successfully imported:
Aspect: EY Average Point Score

Aspect: EY Expectedin 17

Aspect: EY GLD Achieved

Aspect: EY GLD Com & Lang Achieved

Aspect: EY GLD Com & Lang Exceeded

Aspect: EY GLD Com & Lang Pts

Aspect: EY GLD Exceeded

Aspect: EY GLD Literacy Achieved

Aspect: EY GLD Literacy Exceeded

Aspect: EY GLD Literacy Pis

Aspect: EY GLD Maths Achieved

Aspect: EY GLD Maths Exceeded

Aspect: EY GLD Maths Pts w

Depending on your School Phase, please import the following Wizards:

e Year 1 Phonics Screening Wizard 2025
e Year 2 Phonics Screening Wizard 2025
e KS2 Multiplication Table Check 2025

e Key Stage 2 Wizard 2025

If you are a Junior School, you will need to import KS1 Wizard, Yr1 Phonics Wizard and
Yr2 Phonics Wizard to have historical data for your Yr3 pupils, which is contained within
the CTF from your Infant School.
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Appendix E Adding a Destination for Results

1. Select Tools | Other Schools.

(¥R Find School
D New H Search Open Print Next Previous

School Name ||
School Purpose [<Any> V]
School Name School Address LA School No

2. Click on the New D — button.

3. Enter details as follows:

School Name LA Establishment Number
Buckinghamshire FSP 825 FFFF

Buckinghamshire Phonics Screening | 825 PPPP

Buckinghamshire KS1 825 KKKK

Buckinghamshire KS2 825 LLLL

NOTE: To add the LA number:

e (lick on the browser i button

e (lick on search

e Double click Buckinghamshire 825

School Details - Buckinghamshire FSP
Save Undo =2 Print
1 Establishment 2 Address 3 Contact Details 4 Sites 5 Documents

1 Establishment
Scheol Name |Buckinghamshire F5P | Sehool Purpose
LA 825 Buckinghamshire Q X
Establishment Number [FFFF |
School Phase | » |

School Governance

|
Head Teacher | |
|

Main Contact

[ Partnership Maritor
[ Partnership School
[ Indirect Feeder

[ Feeder

[ Indirect Destination
[] Destination

4, Save.

5. Close the screen.
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