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Note to attendees

• This document is for guidance only. Please see useful links at the end 
of the presentation for full guidance notes on processes for Exam 
Results import and calculation. 

• Screenshots are for example only and may not be current year.
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What we will cover….

What’s New this year? Exam Results Day Preparations

• Permissions

• Embargo

• Setting up Seasons and 
Performance Indicator 
Parameters

• Opening PI Cohorts

• Manual Single/Multiple 
Results Entry

• Performance Discounting

• Reporting

Managing Performance  Measures

• Cloning from previous years

• Managing Existing Qualifications

• Importing Qualifications Data

• Managing New Qualifications
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What’s new?
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Delete Component results

• Tools | Performance | Assessment | System Utilities | Results | 
Delete a selection of Exam Component Results

• This enabled deleted of ‘unwanted’ results only

• NOTE This option is for Exam Component Results only. The existing 
routines and functionality should still be used to manage all other 
results.
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Update to Gender labels

• Throughout the exams functionality in SIMS Exams and Exams 
Organiser, the term ‘Gender’ has been replaced by the term ‘Sex’. 

• The Group Filter, which is used for Exams and elsewhere in SIMS, has 
also been updated to use the term ‘Sex’ for reports.
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Managing Performance 
Measures
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Cloning Performance Measures

• Performance measures must be cloned from 2024 into 2025 to be available for 
broadsheets if required.

• If you didn’t clone previous years, in 2025 you will not see any year available for 
cloning

• The DfE only publish QAN’s attracting Post 16 funding in their catalogue. There is 
the ability to manually enter other QAN’s into SIMS.
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Why is this necessary?

If you do not clone then:

• Candidate Statement of Results will show zero points. 

• Certification Broadsheet has a column 'Entries' - this is taken from the 
entry equivalence in Manage Performance Indicator.  QNs with no 
Equivalence or ‘missing’ from the Manage Performance Indicator area will 
have zero equivalence and not count as an entry in this report

• When adding Non-EDI results, the qualification won't be recognised if not 
present in Manage Performance Indicator and the following fields will need 
to be manually selected – Subject, Level, Awarding Body.

• Group Performance Analysis Report will not include results for QNs not 
present in Manage Performance Indicator.
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Cloning Performance Measure Year 2025

• The clone will copy into 2025 any QN’s that had results against them for 2024.

• Clone will only work when Summer 2025 season is in place.

• This process does not delete or make unavailable any of the previous year’s QNs 
but makes the 2025 list more manageable by assuming repetition.

• A QN that was available but not used in 2024 but is used in 2025 can individually 
be copied over.

• QNs used in 2024 but not in 2025, may be removed from 2025 lists.

• New QN’s that have never been available for examination before can be added.
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Cloning Performance Measure Year 2025



BUCKINGHAMSHIRE COUNCIL

Cloning Performance Measure Year 2025
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Managing Performance Indicators

Qualification Numbers (QNs) are applied to each individual exam award. 

These are used to universally identify the exam board provider, the level being studied and the 
subject of an exam. 

To ensure that the most current QNs available for each course of study are being used, you are 
strongly advised to download and then import the QWS catalogues provided by the DfE.

Performance points: a practical guide (publishing.service.gov.uk)

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1148843/Performance_Points_-_a_practical_guide_to_key_stage_4_and_16_to_18_performance_points_2023.pdf
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QN catalogue – Tools / Examinations / Import Qualification Data)

Managing Performance Indicators

Note: There are schema files present in C:\Programfiles (x86)\SIMS\SIMS.net the version numbers 
should match those downloaded from the DfE or the import will error.
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Managing Performance Indicators

Note – These reports are 
very handy too!
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Managing Performance Indicators
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Add Qualification Data

Any qualifications not awarded at 
your school before which are NOT 
funded for Post 16 learning are 
NO LONGER included in the DfE 
QN Catalogue.

Tools | Examinations | Add 
Qualification Data
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Add Qualification Data

This link provides full details to enable you to complete the screen:
Key stage 4 qualifications, discount codes and point scores - GOV.UK (www.gov.uk)

https://www.gov.uk/government/publications/key-stage-4-qualifications-discount-codes-and-point-scores
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Managing Performance Indicators

Add New QN – QN Never used before but has been added either through 
import of QN Catalogue or manually via Tools | Examinations | Add 
Qualification Data (ie, non post 16 approved qualifications)

Add Exisiting QN – QN that has previously been present in your Manage 
Performance Indicators but may not have been used in the previous year.

Add User Defined QN – Qualification that has no QN but you would like 
included in the list of qualifications students have achieved.
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Managing Performance Indicators

Complete for 16-18:
Discount Code, Discounting 
Family, whether it is an AS 
level and which categories (if 
any) it counts in

https://www.jcq.org.uk/Gradeset Formats

https://www.jcq.org.uk/wp-content/uploads/2023/12/JCQ_Format_14_exam_Codes_2023-2024_v04_FINAL.xlsx
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Managing Performance Indicators

Complete the Grade 
details or, update 
from exising 
qualifications.

https://KS4_performance_points_2025 https://16_to18_performance_points_2025

https://ks4_performance_points_2025/
https://assets.publishing.service.gov.uk/media/67f6433332b0da5c2a09e1f7/Performance_points_for_qualifications_counting_in_the_16_to_18_performance_tables_2025.ods
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PI Cohorts
Don’t forget to check the pupils in your Cohorts

Two PI Cohorts:
• Key Stage 4 (KS4)

Members are calculated on the basis of students on roll in curriculum year 11 on the January (Spring) census 
day. 

• 16-18 Cohort (Age 16+) 
Students are considered at the end of 16 to 18 study, and are therefore ‘triggered’ for inclusion if; 
• a) they have entered for at least 2 qualifications, each of which is at least the size of an A level or they have 

entered for at least 1 qualification the size of at least 2 A levels, in the reporting year; 
OR 

• b) they are 18 at the start of the reporting year and have not been reported in 16 to 18 performance 
measures at their current allocated school or college.

Members are calculated on the basis of students aged 16-18 on roll on the January (Spring) census day.
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Creating PI Cohorts in SIMS
Tools/Examinations/Edit PI

You must go into this route first to generate the Performance Cohort.
Make sure that the selected season is the current Summer. (Tools | Examinations | PI Setup
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Editing PI Cohorts in Exams Organiser
Don’t forget to check the pupils in your Cohorts – via Exams Organiser

Right Click the relevant PI Cohort 
to reveal the menu
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Exam Results Days
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JCQ Website: Restricted Release to Centres

Results Embargo

Date Qualifications

00:01 on Wednesday 13 August 2025
GCE, FSMQ Extended Project

*Level 3 Vocational and Technical qualifications

00:01 on Wednesday 20 August 2025 
GCSE, ELC, Foundation and Higher Projects,

*Level 1 and Level 2 Vocational and Technical qualifications

• Results files and their contents are confidential to the head of centre, examinations office staff and senior members of teaching staff within the 
centre, the consortium, or Multi Academy Trust. 

• Results, or information derived from results, must not be divulged to or discussed with: 
• other teachers; 
• candidates or parents; 
• educational institutions and Local Authorities; 
• the media; 
• any other persons. 

• Additionally, the results, or information derived from results, must not be divulged or discussed on social media such as Facebook or Twitter. 
Where a centre does not comply with these requirements, an awarding body reserves the right not to issue results under embargo in future 
series.
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JCQ Website:   Release of Results to Candidates 

Results Embargo

Date Qualifications

08:00 on Thursday 14 August 2025
GCE, FSMQ, Extended Project, 

*Level 3 Vocational and Technical qualifications

08:00 on Thursday 21 August 2025
GCSE, ELC Foundation and Higher Projects, 

*Level 1 and Level 2 Vocational and Technical qualifications

• The results must not be despatched until after 08:00 on the appropriate date for the publication of results. Candidates 
must not receive results by e-mail, post or otherwise prior to 08:00.

• Any breach of these requirements will be considered as malpractice by an awarding body. 
• Centres should remind candidates that results are issued on a provisional basis. They may be subject to amendment by an 

awarding body, for example through the published post-results services, prior to the issuing of certificates.

*Please see the OCR website for details of the Cambridge Technicals results release or the Pearson website for 
details of release of results for Level 1, Level 2 and Level 3 Vocational and Technical qualifications
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Results Embargo

• Results data must not be shared more widely until after the candidates have received 
their results. Additionally, the results, or information derived from results, must not be 
divulged or discussed on social media. 

• Once candidates have received their results, centres must not release results data to Local 
Authorities, or share more widely, until after 09.30 on the appropriate date for the 
publication of results. 

• Similarly, centres must not issue press releases or statements to the media under any 
circumstances until after 09.30 on the appropriate date for the publication of results. 

• Any breach of these requirements will be considered as malpractice by an awarding 
body.

JCQ Website:   Additional Restrictions on the Release of Results
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Results Embargo
• Must be set in BOTH SIMS and Exams Organiser, and if necessary, 

on the Board websites too!

• Remember only yourself and the Head Teacher (and members of 
SLT designated by the HT) should have access to results on 
download day.

* If you deliver BTEC then the start dates MUST be extended as follows:
➢ Level 3 – start from Wednesday 6th August 
➢ Level 2 – start from Thursday 14th August

These are embargoed released dates specifically for registrations that are pending an external 

assessment result
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Exams Organiser Embargo:

Results Embargo

Tools | School Setup | Exam Embargo



BUCKINGHAMSHIRE COUNCIL

De-select here

SIMS Embargo:

Tools | Performance | Options

IMPORTANT:
Do this before downloading 
your GCE results files.
This can be reselected on GCE 
Results day but MUST be re-
applied before GCSE download 
day.

Results Embargo
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Reminder: Report routes available in SIMS

Candidate Statement of Results
Tools | Examinations | Candidate Statement of Results

Certification Broadsheet
Tools | Examinations | Subject Grade Analysis Report 
 

Using these routes enables more up to date output files and upload to DMS for sending of results via electronic 
methods.

Candidate Entry Report
Tools | Examinations | Entry Report



Setting up Season and PI Parameters

• Exam season remains open 
throughout a specified date range. 

• Seasons are locked automatically on 
31 January of the year following the 
issue of the exam results unless locked 
manually before then. 

• Remember only SUMMER seasons are 
PI Seasons.

Tools | Examinations | PI Setup 



BUCKINGHAMSHIRE COUNCIL

• A storage location should be specified 
already for all Performance Reports, using 
the Folder for Performance Reports panel.

• NOTE:  The storage location must be on a 
secure shared area on your network.

• You may wish to check the current location 
and discuss this with your Network 
Manager before the end of term.

Setting up Season and PI Parameters
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Manual entry 

All results for qualifications taken at your 
school to be counted in the performance 
measures should be entered via 
Tools/Examinations/Edit PI.
• Highlight the student
• This box remains blank until you have 

entered a valid Qualification Number 
in the QN field.

• Refresh
• Once the grade is selected the 

Equivalence boxes will automatically 
update. NOTE: The QN code must be entered without 

slashes.
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Manual entry 

• If a Level 1 or Level 2 QN, the Key Stage 
4 Equivalence Entry and grade value 
fields are populated automatically.

• If an AS QN, the Key Stage 4 Equivalence 
Entry and grade value fields and the 
Level 3 Equivalence Entry fields are 
populated automatically.  

• If an A2 or other Level 3 QN, only the 
Level 3 Equivalence Entry fields are 
populated.

Remember – The QN MUST be listed in the Manage Performance Indicator 
area to populate this area
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Multiple Student Manual Entry

• Tick the students to whom you wish to apply the same results
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•Add Results button will allow you to add/remove students before applying results

Multiple Student Manual Entry
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Collating and Calculating 

• Can only be calculated in seasons where June is an associated month

• Ensure you have assigned QN/SCC codes to all of the elements in use at your school

• Cloned and Edited the Performance Indicators from the previous year

For every student in each cohort, Exams Organiser
• collates the results
• applies automatic discounting (according to current rules) 
• calculates the Attainment 8 values 
• creates the exams PI aspects in SIMS Assessment
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What’s the difference?

Calculate Resetting Discounting

All manual discount ticks are 
discarded on collation – only 

automatic discounting rules are 
applied.

Calculate Keeping Discounting

Manual discounting will 
automatically be re-applied after 

collation

Collating and Calculating 

IF YOU HAVE MANUALLY DISCOUNTED DO NOT USE 
CRD UNLESS YOU REALLY HAVE TO!!!
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• A white background indicates a standard EDI result that has been added via a marksheet or imported 
via a results file.

• A green background indicates a result that has been added manually in the current exam season.
• A yellow Discounted cell indicates that you have changed the original Discount status of the result. 

Discounting 
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Discounting and Ebacc 
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Collating and Calculating 

Key stage 4 qualifications, discount codes and point scores
https://www.gov.uk/government/publications/key-stage-4-qualifications-discount-codes-and-point-
scores

English Baccalaureate: eligible qualifications
https://www.gov.uk/government/publications/english-baccalaureate-eligible-qualifications

16 to 18 qualifications, discount codes and point scores
https://www.gov.uk/government/publications/16-to-19-qualifications-discount-codes-and-point-
scores

Useful links for guidance

https://www.gov.uk/government/publications/key-stage-4-qualifications-discount-codes-and-point-scores
https://www.gov.uk/government/publications/key-stage-4-qualifications-discount-codes-and-point-scores
https://www.gov.uk/government/publications/english-baccalaureate-eligible-qualifications
https://www.gov.uk/government/publications/16-to-19-qualifications-discount-codes-and-point-scores
https://www.gov.uk/government/publications/16-to-19-qualifications-discount-codes-and-point-scores
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Performance Table Report
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Performance Table Report

IMPORTANT NOTE: 

Before running these reports, please ensure 

that 

Used the CAS Scaled Score to Fine Level 

template/Marksheet to calculate Att8/Prog8 

estimate – talk to Assessment Manager if 

necessary - Focus | Assessment | Marksheet
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Tools | Examinations | PI Reports

Performance Table Report
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Summary Reports

Performance Table Report
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Summary Reports

Performance Table Report
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Detailed Report

Performance Table Report
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Detailed Report

Performance Table Report
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Full Report

Performance Table Report
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Full Report

Performance Table Report
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Further Information
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BTEC basedata is routinely issued without discount codes. 

These can be added via the ‘Basedata’ properties.

A repeatable patch which uses the QAN mirror tables, imported for the post-16 
Learning Aims census, to identify and assign the correct code automatically. Patch 
17395 will be released on SOLUS to facilitate this. 

Post Webinar Note:  This patch has been withdrawn.  Please email 
SchoolTST@buckinghamshire.gov.uk if you wish to enquire about a replacement.

Please return frequently to Schoolsweb for information on any 
further exam related patches following the upgrade

Further information

mailto:SchoolTST@buckinghamshire.gov.uk
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• SIMS InTouch – Automated

• SIMS Student

Third Party communication tools 

– check if the document in the DMS can be sent

Further information

Electronic transfer of Candidate Statement of Results.
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Reminders:

• Import QWS QN and Update Manage Performance Indicators

• Check AO websites for replacement Basedata

• Upgrade to SIMS Summer Release (7.224) 
• Schools  who purchase the upgrade Service must arrange a date with School Technical Support 

Team
• Schools who have not carried out the SIMS NextGen requirements will not have this released until 

confirmation of completion.

• Check Parentpay website for KS4 Assessment Resources 

• Set Embargo (Exams and SIMS)

• Check Exam Performance Co-hort membership in Exams Organiser 

https://collectdata.education.gov.uk/qwsweb/(S(mawm2g451ck4fo45b3ptsp45))/Main.aspx
https://help.parentpaygroup.com/csm?id=csm_kb_article_view&sysparm_article=KB0011296&topic_id=30b112681b1f9210dffc2f04b24bcb3c
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Resources for you……………

• Results Day Survival Kit

• Importing and Analysing Exam Results Guide

• Processing Results and Calculating Performance Indicators

• Manually adding QN numbers

• To access these resources you MUST have a PPG Support User Account, please 
email smb-supportess@parentpay.com using a school email footer, quote your 
name, school name and DfE number (not centre no!) and you will be provided 
with details.

https://help.parentpaygroup.com/csm?id=csm_kb_article_view&sysparm_article=KB0012893&topic_id=eda192681b1f9210dffc2f04b24bcb73
Importing%20and%20Analysing%20Exam%20REsults%20Guide
https://help.parentpaygroup.com/sys_attachment.do?sys_id=05f56f492b606610a757f555fe91bf27
https://help.parentpaygroup.com/csm?id=csm_kb_article_view&sysparm_article=KB0011495&topic_id=eda192681b1f9210dffc2f04b24bcb73
mailto:smb-supportess@parentpay.com
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THANK YOU 

The ICT Schools Team is manned throughout the Summer Holidays

Please do not hesitate to call if you are working and have any problems.

If you have time off – RELAX and enjoy!

 01296 383500 Option 1 (Option 3 for upgrades and patch release)

 

 

  ictschools@buckinghamshire.gov.uk
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