[bookmark: _Toc54361846][bookmark: _Toc210379120][bookmark: _Toc210380222]6.0 REPORTING MEMBER OF THE PUBLIC (MOP) / PUPIL RELATED INCIDENTS TO THE HSE (RIDDOR REPORTABLE)
YES
NO
NO
Did the accident happen as a result of a defect, e.g. 
· unsafe equipment? 
· defective premises? 
· inadequate supervision?
· occur on BC premises or as a result of a BC activity?
YES
NO
Not reportable to the HSE
Phone the HSE IMMEDITELY on 0345 300 9923. 
Contact the Health & Safety team on
01296 674412

Inform the relevant Director/Headteacher who will coordinate a response as necessary
including out of hours.




Was the MOP/Pupil taken directly to hospital for treatment by ambulance, parents etc?
Not reportable to the HSE
YES
Did the accident:
· occur during an extra-curricular lesson not held on BC premises?
· occur during a social event?
· arise from a medical condition, e.g. faint?
Complete RIDDOR report via AssessNET within 10 days.
NO
YES
Not reportable to the HSE

