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CTF and CME 17 

SIMS 7 Summer Release 2017 

1. CME (Children Missing in Education) files become available 

for the first time on the 01/08/2017 and consists of two new 

export files to be sent to a schools LA 

a. CML (CME for Leavers) provides all the information an 

LA can legally require for leavers, apart from Grounds 

for Removal. 

b. CMJ (CME for Joiners) provides all the information an 

LA can legally require for joiners.  Grounds for 

Removal is not available, but is optional for a CMJ file.  

 

 

 



Return to Content 



CTF and CME 17 

Changes for CTF 17 compared to CTF 16 

Service Child 

1. Where Service Children in Education (Yes, No, Unknown, 

Refused) has been entered in pupil details it will be included 

in CTF export. 

2. Where Service Children in Education is found in a CTF file 

on import, it will be used to update pupil details  

 

 

 



CTF and CME 17 

Changes for CTF 17 compared to CTF 16 

SEN Needs End dates 

1. Where an SEN Need has an end date that end date will be 

included in CTF export 

2. Where an SEN Need end date is found in a CTF file on 

import, it will be used to update pupil SEN details. 

 

 

 



Return to Content 



CTF and CME 17 

Legal position for CME files 

1. Once Grounds for Removal has been added by the SIMS 7 

Autumn Release 2017, we believe that the provision of CML 

and CMJ files enable schools to fully discharge their legal 

responsibility for communicating with LAs when pupil’s leave 

and join the school.  Please let me know if your disagree  

2. The legal requirement for the CME information only exists 

where the LA considers leaving and joining to be outside of 

normal phase transfers, but what a particular LA considers to 

be “normal phase transfer” is difficult to judge, so the 

software allows the CME information to be provided for all 

pupils joining and leaving. 

 

 

 



CTF and CME 17 

Legal position for CME files 

3. Unlike CTF, the statutory nature of CME applies to 

independent schools as well as state schools.  This has 

several implications. 

a. CML and CMJ files can be used by independent 

schools to satisfy their legal obligations, but only if 

they store UPNs for the pupils involved. 

b. Some independent schools already store UPNs to 

enable them to make use of CTF and for obtaining 

ULNs, but independent schools that don’t already do 

so will need to decide if they want to move to storing 

UPNs for use with CML and CMJ files. 
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CTF and CME 17 

Using CTF, CML and CMJ file to avoid CME 

Two new options have been added for CTF Export to help 

schools meet the obligations placed on them by the Pupil 

Registration regulations and the DfE guidance for Children 

Missing Education. 

 

1. "CME - Leavers" can be used to provide the school's LA with 

information required when a pupil leaves the school outside of what 

the LA considers to be normal phase transfers. 

 

2. "CME - Joiners" can be used to provide the school's LA with 

information required when a pupil joins the school outsider of what 

the LA considers to be normal phase transfers. 

 

 

 



CTF and CME 17 

Using SIMS 7 to Create CME Leavers files 

CME for Leavers has been added as a CTF export choice. 

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to Create CME Leavers files 

The Effective Date provides the on and after filter for listing the pupils. 

Harvey’s date of leaving was the 11/09/2017, so he’s not listed as the 

Effective Date has defaulted to the System Date of the 15/09/2017 

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to Create CME Leavers files 

Now that the Effective Date has been changed to the 11/09/2017, the 

absence of a tick for ‘CML file sent or not required’ in School History 

means that Harvey is listed 

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to Create CME Leavers files 

If a tick is added for Harvey in the ‘CML Not Required’, he would not be 

include in the CME Leavers file, but a tick would be added for Harvey 

in “CML file sent or nor required” field of Pupil Details.  

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to Create CME Leavers files 

Exporting with Harvey’s ‘CML Not Required’ unticked, will result in him 

being included in the CME Leavers file and a tick being added in his 

Pupil Details “CML file sent or nor required” field.  

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to Create CME Leavers files 

Click Export CTF to create the CME Leavers file 

Routines | Data Out | CTF | Export CTF 



Routines | Data Out | CTF | Export CTF 

CTF and CME 17 

Using SIMS 7 to Create CME Leavers files 

CML is included in the XML file name 



CTF and CME 17 

Using SIMS 7 to Create CME Leavers files 

After the export Harvey’s ‘CML file sent or not required’ is ticked, 

which will prevent Harvey from being included in further CML 

file, unless the tick is manually removed. 

School History panel in Focus | Pupil | Pupil Details 
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CTF and CME 17 

Trigger for providing CME joiners info 

Oliver was admitted in year 4, which is not a normal year for a phase 

transfer.  Which means that CME joiners information is likely to be 

required by the LA. 

Registration panel in Focus | Pupil | Pupil Details 
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CTF and CME 17 

Using SIMS 7 to enter CME joiners info 

Leaving the ‘CMJ file sent or not required’ field unticked for 

Oliver, allows him to appear in the list of pupils for exporting a 

CME Joiners file. 

School History panel in Focus | Pupil | Pupil Details 



CTF and CME 17 

Using SIMS 7 to enter CME joiners info 

Oliver’s previous school is known, so this can be included in the 

CME Joiners file. 

School History panel in Focus | Pupil | Pupil Details 
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CTF and CME 17 

Using SIMS 7 to create CME Joiners files 

CME Joiners has been added as a CTF export choice. 

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to create CME Joiners files 

The Effective Date provides the on and after filter for listing the 
pupils. Oliver’s date of admission was the 06/09/2017, so he’s not 
listed, as the Effective Date has defaulted to the System Date of the 
15/09/2017. 

 Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to create CME Joiners files 

Now that the Effective Date has been changed to the 

06/09/2017, the absence of a tick for ‘CMJ file sent or not 

required’ in School History means that Oliver is listed. 

 
Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to create CME Joiners files 

If a tick is added for Oliver in the ‘CMJ Not Required’ column, he would 

not be include in the CME Joiners file, but a tick would be added for 

Oliver in “CMJ file sent or nor required” field of Pupil Details. 

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to create CME Joiners files 

Exporting with Oliver’s ‘CMJ Not Required’ unticked, will result in him 

being included in the CME Joiners file and a tick being added in his 

Pupil Details “CMJ file sent or nor required” field.  

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to create CME Joiners files 

Click Export CTF to create the CME Joiners file. 

 

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to create CME Joiners files 

CMJ is included in the XML file name. 

Routines | Data Out | CTF | Export CTF 



CTF and CME 17 

Using SIMS 7 to create CME Joiners files 

After the export Oliver’s ‘CMJ file sent or not required’ is ticked, which 

will prevent Oliver from being included in further CMJ file, unless the 

tick is manually removed. 

School History panel in Focus | Pupil | Pupil Details 
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