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Address
Date



Dear 


I am writing to confirm the outcome of your appeal hearing, which you attended on [DATE]. The appeal hearing was called to consider your appeal in relation to your fixed term contract coming to an end. 

I carefully considered the facts presented to me before reaching my decision: [select 1]

*To uphold the original outcome made by your manager/headteacher to bring your fixed term contract to an end on the basis of [set out reasons why being clear, brief and concise]

*To revoke the original outcome made by your manager/headteacher and uphold your appeal – [set out reasons why being clear, brief and concise, and advise on the remedial action to be taken i.e. reinstatement of contract for a specified period]

This concludes the final stage of this process, and the decision is final.

Should you have any queries then please do let me know.

Yours sincerely



[Headteacher/Chair of Governors Name]
[Job Title]

