LETTER 2 – OUTCOME OF FIXED TERM CONTRACT MEETING

Address
Date

Dear 

 

Following our meeting on [DATE] to discuss your fixed term contract arrangements, I can confirm that [Select 1 of the 3 options below):

*Making employee permanent
it has been agreed to make you a permanent employee of Buckinghamshire Council with effect from [DATE]. You will receive a separate variation of terms and conditions letter shortly. 

I look forward to continuing to work with you.

*Extending fixed term contract
it has been agreed to extend your fixed term contract until [DATE]. Prior to this date, I will invite you to a further meeting to discuss whether any further extension is required, or whether any other options need to be considered. You will receive a separate variation of terms and conditions letter shortly. 

I look forward to continuing to work with you.

*Ending fixed term contract

This is applicable where:
a) Your fixed term contract sets out an end date where it has been agreed that your contract will come to an end on [DATE], or
b) It is necessary to bring your fixed term contract to an end earlier that the anticipated date set out within your contract of employment.  

There is no requirement for your role to continue beyond this date as [Set out reasons i.e. perm post-holder returning from maternity leave, project complete]

As you have less than 2 years continuous service, you are not entitled to a redundancy payment. 

OR

As you have 2 or more years continuous service, you are entitled to a redundancy payment. I will obtain a redundancy estimate from the HR Service Desk and provide you with this as soon as possible. [Delete as necessary]

You will be required to work your contractual notice/ [Delete as necessary] You will not be required to work your contractual notice, which will instead be paid in lieu. 

You do have the right to appeal my decision. Appeals should be submitted to me within 5 working days of the date of this letter.
As your post has been made redundant you may wish to access details of all vacancies within the Council via the Job Board at https://jobs.buckinghamshire.gov.uk/.

If you are successful in securing another post within the Council prior to your termination date, then you will not be entitled to a redundancy payment. 


Yours Sincerely




[Headteacher/Manager]
[Job Title]

