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BUCKINGHAMSHIRE COUNCIL VOLUNTEER DETAILS FORM
 FOR WORK WITH CHILDREN, YOUNG PEOPLE OR ADULTS AT RISK




	[bookmark: Text1]DETAILS OF VOLUNTEER/WORK EXPERIENCE PLACEMENT:
	


	TITLE:

	

	FORENAME (S):

	

	SURNAME:
Please give details of any previous surnames:
	

	ADDRESS FOR CORRESPONDENCE:

	

	POSTCODE: 

	

	E-MAIL ADDRESS: 

	

	HOME TELEPHONE:

	

	WORK TELEPHONE:
May we contact you at work?
	

	MOBILE TELEPHONE: 

	

	NI NO: 

	



  ACHIEVEMENTS, PERSONAL QUALITIES AND SKILLS
	Please use this section to say why you are applying for this voluntary/work experience position. Continue on a separate sheet if necessary.



	Please give details of how you have spent your time over the last 10 years, including any training you have undertaken.  Please give addresses relating to employment, education or training, including any awards and qualifications earned.

	





	Have you had any difficulties or challenges in working with children/young people? 

	





	Do you have any special skills, hobbies or interests that you are willing to use and share?

	






	What do you expect to gain from voluntary work/work experience with us?

	









Please note: BEING ACCEPTED AS A VOLUNTEER DOES NOT CONSTITUTE ANY OFFER OF A JOB OR AUTOMATIC ENTITLEMENT TO ONE.

	AVAILABILITY (PLEASE TICK APPROPRIATELY) 

	Monday AM		☐
Monday PM		☐
Tuesday AM		☐
Tuesday PM		☐
Wednesday AM	☐
Wednesday PM	☐
Thursday AM		☐
Thursday PM		☐
Friday AM			☐
Friday PM			☐



	How did you find out about volunteering for Buckinghamshire Council?

	










REFERENCES
	Please give details of two people who know you in a working / educational environment (paid or unpaid) or in a personal capacity.  If you are a student give appropriate school or college referees. We normally ask for references before we interview volunteers for placements.
If you were known to either of your referees by another name please give details:


	1st Referee

	If this is your current employer, can we contact them before interview?          Yes         No

	Referee’s name:


	Position:


	Address:


	E-mail Address:


	Tel: 


	In what capacity does the above individual know you?


	2nd Referee

	Referee’s name:


	Position:


	Address:


	E-mail Address:


	Tel:


	In what capacity does the above individual know you?




CRIMINAL CONVICTIONS – REHABILITATION OF OFFENDERS ACT 1974
We recognise the contribution that people with criminal records can make as employees and volunteers and welcome applications from them. A person’s criminal record will not, in itself, debar that person from being appointed to this post. Any information given will be treated in the strictest confidence. Suitable applicants will not be refused posts because of offences which are not relevant to, and do not place them at or make them a risk in, the role for which they are applying.
All cases will be examined on an individual basis and will take the following into consideration:
· Whether the conviction is relevant to the position applied for.
· The seriousness of any offence revealed.
· Your age at the time of the offence(s).
· The length of time since the offence(s) occurred.
· Whether the applicant has a pattern of offending behaviour.
· The circumstances surrounding the offence(s), and the explanation(s) provided.
· Whether your circumstances have changed since the offending behaviour.
This post is exempt from the Rehabilitation of Offenders Act 1974 and shortlisted candidates will be asked to provide details of all unspent convictions and all adult cautions and spent convictions that are not protected, prior to the date of the interview. You may be asked for further information about your criminal history during the recruitment process. If your application is successful, this self-disclosure information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed.

Amendments to the Exceptions Order 1975 (2013, 2020 & 2023) provide that certain spent convictions and cautions are 'protected'. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website or see Nacro guidance or Unlock guidance


DECLARATION

I agree that any opportunity to volunteer with Buckinghamshire Council is subject to satisfactory evidence of the right to work in the UK, satisfactory references and medical and police clearance (where appropriate).  In accordance with the 1998 Data Protection Act, it is agreed that Buckinghamshire Council may hold and use personal information about me for personnel reasons and to enable the organisation to keep in touch with me.  This information can be stored in both manual or computer form, including the data in Section 2 of the Data Protection Act 1998.  Buckinghamshire Council is committed to the prevention, detection and elimination of fraud and corruption.

By signing this form, I acknowledge that my personal information will be data matched for these purposes in accordance with provisions made within the Data Protection Act 1998.

I confirm that the information given in this application and any attachments is factually correct and complete and I understand that any false information may, in the event of recruitment, result in my being asked to leave my placement.

Signed:	 Date:

Please note, you will be asked to sign this form when we meet with you.


Please send your completed application form to the address provided.




























	RECRUITMENT MONITORING FORM



	
Buckinghamshire council is committed to equality of opportunity for all.
The information you give is confidential and is used for monitoring purposes only. The information you give is optional, confidential and is used for monitoring purposes only.




	   Volunteering Role:


	
Full name:

	Gender: 
  Male/Female/Trans/Prefer not to say

	Date of birth: dd/mm/yyyy

	  Do you consider yourself to have a disability?
  If yes, what is the nature of your disability?
 


	  If you have a disability or long term condition, please let us know of any arrangements which may need to be taken   to assist you in applying for the voluntary role and to assist you in the voluntary role itself:





	If you are currently employed by Buckinghamshire Council, please indicate that you are an internal applicant. Otherwise please choose external. 

Internal/External

	Please confirm your nationality (as stated in your passport): 


	WHICH OF THE FOLLOWING BEST DESCRIBES YOURSELF: 

	   Bisexual                             |_|
   Gay man                            |_|
   Gay woman/ lesbian          |_|
   Heterosexual (straight)      |_|
   Other                                 |_|
Prefer not to say                 |_|



















	RELIGION
These categories of religion were used in the 2021 census.  We recognise however, that the specified categories may not be appropriate for everyone; if this is the case, please use the last box.

	Buddhist                 |_|
Christian                 |_|
Hindu                      |_|
Jewish                    |_|
Muslim                    |_|
Sikh                        |_|
No religion              |_|
Other                      |_|
Prefer not to say     |_|

	[bookmark: How_would_you_describe_yourself?]HOW WOULD YOU DESCRIBE YOURSELF?
These categories of ethnic origin are recommended by the UK Equal Opportunities Commission as the most appropriate for the UK.  We recognise however that the specified categories may not be appropriate for everyone.  If this is the case, please use the last box.

	[bookmark: Check2]White British                                |_|
[bookmark: Check3]White Irish                                   |_|
[bookmark: Text69]White Other                                 |_|
[bookmark: Check4]White and Black Caribbean         |_|
[bookmark: Check5]White and Black African              |_|
[bookmark: Check6]White and Asian                          |_|
Gypsy or Irish Traveller               |_|
Mixed Other	                       |_|
[bookmark: Check7]Indian                                           |_|
[bookmark: Check8]Pakistani                                      |_|
[bookmark: Check9]Bangladeshi                                 |_|
Asian Other                                  |_|
[bookmark: Check10]Black Caribbean                          |_|
[bookmark: Check11]Black African                               |_|
Black Other                                 |_|
[bookmark: Check12]Chinese                                       |_|
[bookmark: Check13]Chinese Other                             |_|
Other Ethnic Group                     |_|
Prefer not to say                          |_|





	
OFFICE INFORMATION – ONCE COMPLETED THIS MONITORING FORM MUST BE DETACHED FROM THE APPLICATION BEFORE SUBMISSION FOR SHORTLISTING
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