
BUCKINGHAMSHIRE COUNCIL
RECOMMENDED STRUCTURE FOR SUPPORT STAFF IN SCHOOLS
	
NJC
SALARY
RANGE
	
BUCKS PAY SALARY
	
GUIDANCE ON
APPROPRIATE EXPERIENCE & QUALIFICATIONS

	PEDAGOGICAL
	
CURRICULUM RESOURCE
SUPPORT
	
ADMINISTRATION 
& ORGANISATION
	
PREMISES
MANAGEMENT

	
	
	
	
DELIVERING LEARNING
	BEHAVIOUR / GUIDANCE / PASTORAL SUPPORT
	
	
	

	

NJC Range 6+
	Bucks Pay
Range 4 or Higher
	NVQ Level 3/4 or Equivalent
Business Degree / Postgraduate Qualification
Counselling Qualification 
Chartered Librarian
Accounting Technician / part CIPFA
Diploma in Social Work
Computer Tech Skills. 
	
	School Counsellor

Attendance Officer


	School Librarian

ICT Manager
	School Business Manager 
/ Bursar

Office Manager
	

	

NJC Range 5
	Bucks Pay
Range 3
	NVQ Level 3 or Equivalent
Open College Network Level 3
SRN or current Equivalent
Diploma in Social Work
WP/Computer literacy
Secretarial Qualification
AAT (Acct. Tech.)
H & S for Site Supervisor
A level education
	Higher Level Teaching Assistant (H.L.T.A.)

Cover Supervisor

	Pastoral Support Officer (Welfare, Health, Attendance)



	Examinations Officer 
/ Academic Secretary

Senior Science Technician

Senior ICT Technician
	Finance Officer

Systems / Data Officer

School Secretary / P.A.
	Site Supervisor

	
NJC Range 4
	Bucks Pay
Range 2
	NVQ Level 2/3 or Equivalent
Open College Network Level 2
NNEB 
A level education and/or minimum number of years of work experience
	Teaching Assistant
Nursery Nurse 
SEN Support Assistant
Learning Support
Assistant
	Pupil Mentor

	Science Technician
Resource Technician
ICT Technician
Senior Invigilator
Senior Library Assistant 
	Financial Administrator

Secretarial Assistant


	
 Caretaker


	





NJC Range 1-3
	
Bucks Pay
Range 1B
	


Sound secondary education – GCSE’s in Maths and English
NVQ level 1
	Care Assistant

Support Assistant


	Technical Assistant
Science Assistant
D-T Assistant
ICT Assistant
Curriculum Clerical Assistant
Library Assistant
Invigilator
	Office Clerical Assistant

Receptionist

Reprographics Assistant
	Assistant Caretaker

Cook

	
	Bucks Pay
Range 1A
	
	Mid-day Supervisor
	Display Assistant
	
	Cleaner
Kitchen Assistant

	INITIAL TRAINING

	TEACHING ASSISTANTS
INTRODUCTORY TRAINING
	SUPPORT STAFF INTRODUCTORY TRAINING
(Selective modules for Premises Management staff)
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