[bookmark: _Toc54361838][bookmark: _Toc210379112][bookmark: _Toc210380214]5.0 REPORTING EMPLOYEE RELATED INCIDENTS TO THE HEALTH AND SAFETY EXECUTIVE (RIDDOR REPORTABLE)
Not reportable to HSE
Was the employee unable to undertake their normal work for more than 7 days (include weekends/rest days but not the day of the incident)
Phone the HSE IMMEDIATELY on 0345 300 9923. 
Contact the Health & Safety team on
01296 674412

Inform the relevant Director/Headteacher who will coordinate a response as necessary including out of hours.
YES
YES
NO

Did the employee suffer from a Specified injury as outlined below?
[bookmark: _Toc513037683]Fractures, other than to fingers, thumbs and toes
· [bookmark: _Toc513037684][bookmark: _Toc514160896][bookmark: _Toc514161139][bookmark: _Toc54361839][bookmark: _Toc210379113][bookmark: _Toc210380215]Amputation of an arm, hand, finger, thumb, leg, foot or toe
· [bookmark: _Toc513037685][bookmark: _Toc514160897][bookmark: _Toc514161038][bookmark: _Toc514161140][bookmark: _Toc54361840][bookmark: _Toc210379114][bookmark: _Toc210380216]Any injury likely to lead to permanent loss of sight or  reduction in sight in one or both eyes
· [bookmark: _Toc513037686][bookmark: _Toc514160898][bookmark: _Toc514161039][bookmark: _Toc514161141][bookmark: _Toc54361841][bookmark: _Toc210379115][bookmark: _Toc210380217]Any crush injury to the head or torso, causing damage to the brain or internal organs
· [bookmark: _Toc513037687][bookmark: _Toc514160899][bookmark: _Toc514161040][bookmark: _Toc514161142][bookmark: _Toc54361842][bookmark: _Toc210379116][bookmark: _Toc210380218]Any burn injury (including scalding) (covers more than 10% of the whole body’s total surface area or causes significant damage to the eyes, respiratory system or other vital organs)
· [bookmark: _Toc513037688][bookmark: _Toc514160900][bookmark: _Toc514161041][bookmark: _Toc514161143][bookmark: _Toc54361843][bookmark: _Toc210379117][bookmark: _Toc210380219]Any degree of scalping requiring hospital treatment
· [bookmark: _Toc513037689][bookmark: _Toc514160901][bookmark: _Toc514161042][bookmark: _Toc514161144][bookmark: _Toc54361844][bookmark: _Toc210379118][bookmark: _Toc210380220]Any loss of consciousness caused by head injury or asphyxia
· [bookmark: _Toc513037690][bookmark: _Toc514160902][bookmark: _Toc514161043][bookmark: _Toc514161145][bookmark: _Toc54361845][bookmark: _Toc210379119][bookmark: _Toc210380221]Any other injury arising from working in an enclosed space (leads to hypothermia or heat-induced illness or requires resuscitation or admittance to hospital for more than 24 hours)


NO
Complete RIDDOR report via AssessNet within 10 days. 

NO
YES

