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[bookmark: _6.0_APPENDIX_3]NO (minor bump or scrape to be recorded in first aid log)

YES
NO
YES
NO
Did the incident happen as a result of a defect? e.g.                           unsafe equipment, defective premises or inadequate supervision.

YES
Record details in First Aid log

Employee             Work Related                                   Incident
Near Miss           (potential injury/harm)
YES
Record details in First Aid log
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Related Incident
Was the member of public / pupil taken directly to hospital for treatment by ambulance, parents etc.?

YES 


Was the incident a minor bump or scrape?  
NO
Was the event associated with age, illness or a medical condition?


Inform designated reporter to log incident on AssessNET system.
Designated reporter to forward confirmation e-mail to the affected person’s manager for information, investigation.  
Manager to send details of investigation, follow-up actions, witness statements, pictures etc. to the designated reporter to add to the report. 
Designated reporter will update and complete the report.
The Health & Safety Team to be informed of any serious incidents/near misses healthandsafety@buckinghamshire.gov.uk - 01296 674412
Was the event associated with illness or a medical condition?
NO

Record details in First Aid Log
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